CITY OF SUNSET HILLS
BOARD OF ALDERMEN
AGENDA
July 14, 2020
6:00 P.M.
A meeting of the Board of Aldermen will be held virtually via
Zoom
You can join the meeting via Zoom.com or by using the following link:
https://us02web.zoom.us/j/88057493552?
pwd=N1NDeTZGbjkrU28zRlJsWDBscTB6UT09

Or, you can dial in at 312-626-6799
Meeting ID: 880 5749 3552
Password: 571716
No comments will be taken from the public during the meeting, with exception of
during the public hearings. If you wish to submit comments on any topics other
than the public hearings, please submit them in writing to esterman@sunsethills.com no later than 5pm on Tuesday, July 14, 2020. Any comments received
will be read aloud into the record during the meeting. Comments must not
contain vulgar language or exceed three minutes in duration.

1. PLEDGE OF ALLEGIANCE
2. ROLL CALL
3. APPROVAL OF MINUTES
Approval of the minutes of the June 23, 2020 regular meeting
Documents:
6.23.20 BOA MEETING MINUTES FINAL.PDF
4. CONSENT AGENDA
Consent Agenda
a) Bills to be approved
Documents:
EXPENSE APPROVAL REPORT.PDF
5. PUBLIC HEARINGS
None
6. PUBLIC COMMENT
7. OLD BUSINESS

5. PUBLIC HEARINGS
None
6. PUBLIC COMMENT
7. OLD BUSINESS
7.I. BILL NO. 2
An Ordinance approving the Petition for the 3650-3660 S. Lindbergh Community
Improvement District and establishing same
SECOND READING
Documents:
BILL NO. 02 3650-3660 S. LINDBERGH CID ORD 6.12.20 UPDATED.PDF
BILL NO 02 3650-3660 S LINDBERGH CID PETITION.PDF
BILL NO 02 3650-3660 S LINDBERGH BLIGHT STUDY.PDF
BILL NO 02 3650-3660 S LINDBERGH WAIVER OF NOTICE FOR CID
PETITION.PDF
8. CITY OFFICIAL AND COMMITTEE REPORTS
l
l
l
l
l
l

City Clerk/City Administrator, Eric Sterman
Director of Finance, Susanna Messmer
Chief of Police, Stephen Dodge
City Attorney, Robert E. Jones
City Engineer, Bryson Baker
Director of Parks & Recreation, Gerald Brown

Committee Reports
a)
b)
c)
d)
e)

Finance Committee – Alderman Colombo
Economic Development Committee – Alderman Price
Parks & Recreation Commission – Alderman Bersche
Police Advisory Board – Alderman Bersche
Public Works Committee – Vacant

Documents:
REPORTS PW ENGINEER REPORT.PDF
REPORTS JUNE POLICE MONTHLY STATISTICS.PDF
REPORTS PARK JULY-2020.PDF
REPORTS COURT JUNE 2020.PDF
REPORTS COLLECTORS REPORT AS OF JUN 30 2020.PDF
REPORTS EXPENDITURES REPORT AS OF JUN 30 2020.PDF
REPORTS BALANCE SHEET AS OF JUN 30 2020.PDF
9. NEW BUSINESS
9.I. RESOLUTION NO. 528
A Resolution amending the City of Sunset Hills Personnel Policy Manual
Documents:
RESOLUTION NO. 528 PERSONNEL MANUAL JULY 2020.PDF
RESOLUTION NO 528 PERSONNEL MANUAL AMENDED JULY 2020.PDF
9.II. RESOLUTION NO. 529
A Resolution approving an amendment of the 2020 City of Sunset Hills budget
Documents:
RESOLUTION NO. 529 BUDGET AMENDMENTS FY 2020.PDF
2020 BUDGET ADJUSTMENT_JUL 14 2020 BOA MEETING.PDF

A Resolution approving an amendment of the 2020 City of Sunset Hills budget
Documents:
RESOLUTION NO. 529 BUDGET AMENDMENTS FY 2020.PDF
2020 BUDGET ADJUSTMENT_JUL 14 2020 BOA MEETING.PDF
10. APPOINTMENTS
a) Erin Kelley – Parks & Recreation Commission, term expires 7/14/2023
b) Sheila Sanders – Parks & Recreation Commission, term expires 7/14/2023
c) Nathan Lipe – Public Works Committee Chairman, term expires 4/6/2021
11. GENERAL DISCUSSION
- Notification of public hearing for Chapter 353 at 3650-3660 S. Lindbergh
12. REQUEST TO MEET IN CLOSED SESSION PURSUANT TO 610.21.3 AND 610.21.1
RSMo TO DISCUSS LEGAL MATTERS
Documents:
CLOSED AGENDA JULY 14 2020.PDF
13. ADJOURNMENT

MINUTES OF THE REGULAR MEETING
OF THE BOARD OF ALDERMEN
OF THE CITY OF SUNSET HILLS MISSOURI
HELD ON JUNE 23, 2020
BE IT REMEMBERED that the Board of Aldermen of the City of Sunset Hills, Missouri
met in regular session held via Zoom on June 23, 2020. The meeting convened at 6:01 p.m.
The meeting began with the reciting of the Pledge of Allegiance.
ROLL CALL
Pat Fribis
Dee Baebler
Ann McMunn
Steve Bersche
Casey Wong
Kurt Krueger
Nathan Lipe
Mark Colombo
Thompson Price
Eric Sterman
Susanna Messmer
Bryson Baker
Gerald Brown
Stephen Dodge
Robert E. Jones

-Mayor
-Alderman Ward I
-Alderman Ward I
-Alderman Ward II
-Alderman Ward II
-Alderman Ward III
-Alderman Ward III
-Alderman Ward IV
-Alderman Ward IV
-City Administrator
-Finance Director
-City Engineer
-Director of Parks & Recreation
-Chief of Police
-City Attorney

APPROVAL OF MINUTES
Alderman Price made a motion to approve the minutes of the May 12, 2020 regular
meeting and the June 12, 2020 special meeting. Alderman Lipe seconded the motion and it was
unanimously approved.
READING OF THE ELECTION RESULTS
•

Administer the Oath of Office to Newly Elected Officials

Mr. Sterman read the results of the election. The elected officials took their oath at
this time. Mayor Fribis acknowledged Kurt Krueger on his service as Alderman and all
other committees he served on. Mayor Fribis and Mr. Sterman will present Alderman
Krueger with a plaque.
CONSENT AGENDA
a) Bills to be approved
b) Annual renewal of existing liquor license

c) Request by Memories Car Club for their annual car cruises to be held at
Faith Church on the first Friday of each month from April to October 2020
d) Request by Faith Church for a 4th of July Fireworks special event
e) Request by St. Justin Martyr Church for temporary liquor license for their
annual Fall Festival special event on September 25-26, 2020
Alderman Lipe made a motion to accept the consent agenda. Alderman Colombo
seconded the motion and it was unanimously approved.
PUBLIC HEARING: The Board will consider a petition for an Amended Conditional
Use Permit, submitted by Special School District of St. Louis County, for the
construction of a salt storage facility at 12721 West Watson Road
Mr. Baker gave a brief background on this Conditional Use Permit. Mr. Fryer
was present to answer any questions on this petition.
PUBLIC HEARING: The Board will consider a petition for the creation of a
Community Improvement District pursuant to the Community Improvement
District Act, Section 67.1401 to 67.1571 of the Revised Statutes of Missouri
Mr. Sterman gave a brief background on this petition.
Ms. Lashley and Mr. Ruben spoke on the Community Improvement District. Ms.
Lashley stated this is a joint venture between Helen Fitzgerald’s and hotel owner Mr.
Sheevam. Ms. Lashley explained how the additional sales tax will only affect the
consumer who is staying at the hotel and not the city.
Mr. Kirk Syberg spoke on this project and stated how excited he is about
improving the parking situation on this site.
Mr. Sheevam spoke on the new hotels he has secure contracts with, one is
Hilton, and the other is Comfort Suites.
Mr. Sterman stated we have had some CID’s in Sunset Hills, the former Johnny
Mac’s building, and the other one is the former Viking Banquet Facility.
Mayor Fribis stated the school district is not affected by this CID. Ms. Lashley
stated that’s correct.
Alderman Wong had a few questions on House Bill 1854. Mr. Ruben answered
them the best he could. He also asked about what particular hotel flag will be built.
Mr. Sheevam answered he has a developmental contract with Hilton. He stated
he does not get to choose which flag; it’s based on customer base around I-44.
Alderman Price asked if this would be a go, if a second reading is done tonight.
Mr. Ruben stated this is a two for one, you must have the Chapter 353 in place
and the CID.

Ms. Lashley stated this is a short window of time between now and August 24, to
get both approved.
Alderman Wong again asked about the Hilton agreement and the benefits for the
City. Mr. Sheevam explained he is very comfortable with this hotel. Mr. Sheevam
answered the 44 and Lindbergh corridor is considered a dying exit; nothing new or
exciting. He stated he would like to see this exit thrive with newer hotels, and the
surrounding area has eateries, shopping and sightseeing.
Alderman Wong had some more concerns. Mr. Ruben explained that the CID is
an independent entity and will require a citizen on the board. He stated a budget is
required every year. He also stated that the economic benefit for the city, the city
invests zero amount, so any money collected would be free. He stated parking garages
never get built without economic support.
Alderman Price stated this is an opportunity for the city and it must get done. The
parking garage is needed badly on this site and he would like to see a second reading.
Alderman Friedmann needed clarification on the CID and the 353 and how it
goes together. She stated this is an all or none situation. Ms. Lashley stated you are
correct.
Mr. Sheevam gave some important facts on this joint venture. Alderman Price
stated this is a win-win for the City.
Alderman McMunn asked how long an abatement is for. Alderman Wong
answered 25 years.
Mr. Gary Vincent spoke on the real estate taxes, the increase in 2019 and
blighted areas.
PUBLIC COMMENT:
None
OLD BUSINESS:
None
CITY OFFICIAL AND COMMITTEE REPORTS
City Administrator, Eric Sterman stated a public hearing on the Community Block Grant
Funding will be held on July 1, at the City Hall at 2:00 p.m. This funding will be earmarked to the
home improvement program which is run by St. Louis County grants are offered to low income
residents.
Finance Director, Susanna Messmer stated nothing to report.
Chief of Police, Stephen Dodge stated the Sunset Hills Police Department has been
accredited by the Missouri Police Chief’s Association and will be attending the next board
meeting for a presentation to the department.

City Attorney, Robert E. Jones clarified voting in a tele conferencing meeting, the Board
of Aldermen can vote by roll call through tele conferencing, with a quorum. Since Alderman
Baebler is on the phone she too can vote, in an emergency situation like Covid-19.
City Engineer, Bryson Baker stated nothing to report.
Director of Parks & Recreation, Gerald Brown gave an update on tentative opening
dates, restrooms and parks on July 1, shelters on July 10, playgrounds on July 15, meeting
rooms on July 18 and group fitness lessons on July 13. He also stated the driving range is
temporary closed because the ball retrieving equipment was stolen.
COMMITTEE REPORTS
Finance Committee, Alderman Colombo stated nothing to report.
Economic Development Committee, Alderman Baebler stated nothing to report.
Parks & Recreation Commission, Alderman Bersche stated nothing to report.
Police Advisory Board, Alderman Bersche stated nothing to report.
Public Works Committee, Alderman Krueger – left the meeting.

NEW BUSINESS
Bill No. 1 – An Ordinance granting an Amended Conditional Use Permit to South
County Technical School for construction of a 780 square foot salt storage
building at 12721 West Watson
FIRST READING
Alderman Colombo read Bill No. 1.
Alderman Lipe made a motion to suspend the rules and read Bill No. 1 for a second
reading. Alderman Colombo seconded the motion.
ROLL CALL VOTE:
VOTE: Motion passed (summary: Yes=8)
Yes: Dee Baebler, Ann McMunn, Casey Wong, Steve Bersche, Thompson Price, Nathan
Lipe, Cathy Friedmann, Mark Colombo
Alderman Colombo read Bill No. 1 for a second time.
Alderman Price made a motion to approve Bill No. 1. Alderman McMunn seconded the
motion.
ROLL CALL VOTE:
VOTE: Motion passed (summary: Yes=8)
Yes: Dee Baebler, Ann McMunn, Casey Wong, Steve Bersche, Thompson Price, Nathan
Lipe, Cathy Friedmann, Mark Colombo

Mayor Fribis declared Bill No. 1 to be Ordinance #2174.
Bill No. 2 – An Ordinance approving the Petition for the 3650-3660 S. Lindbergh
Community Improvement District and establishing same
FIRST READING
Alderman Lipe read Bill No. 2 for a first reading.
Resolution No. 525 – A Resolution authorizing the Mayor of Sunset Hills, Missouri
to sign a temporary Workspace Agreement with Phillips 66 Pipeline, LLC
Alderman Bersche read Resolution No. 525.
Alderman Price made a motion to approve Resolution No. 525. Alderman Colombo
seconded the motion and it was unanimously passed.
Resolution No. 526 – A Resolution approving an application to the Municipals
Parks Grant Commission
Alderman Wong read Resolution No. 526.
Alderman Wong made a motion to approve Resolution No. 526. Alderman Price
seconded the motion and it was unanimously approved.
Resolution No. 527- A Resolution approving an amendment of the 2019 City of
Sunset Hills budget.
Alderman Friedmann read Resolution No. 527.
Alderman Price made a motion to approve Resolution No. 527. Alderman Lipe seconded
the motion and it was unanimously approved.
APPOINTMENTS
a) Thompson Price- Economic Development Committee (Chairman) term
expires 6/23/2022
b)
Alderman Bersche made a motion to approve the appointment. Alderman Lipe seconded
the motion and it was unanimously approved.
c) Lisa Soto – Pool Advisory Committee, no term expiration
Alderman Bersche made a motion to approve the appointment. Alderman Lipe seconded
the motion and it was unanimously approved.
Re-APPOINTMENTS
ELECT AN ACTING PRESIDENT OF THE BOARD OF ALDERMAN
Alderman Lipe nominated Alderman Price and was seconded by Alderman Bersche.

Alderman McMunn nominated Alderman Baebler and was seconded by Alderman
Friedmann.
ROLL CALL VOTE:
Alderman McMunn
Alderman Baebler
Alderman Bersche
Alderman Wong
Alderman Friedmann
Alderman Lipe
Alderman Price
Alderman Colombo

Alderman Baebler
Alderman Baebler
Alderman Price
Alderman Price
Alderman Baebler
Alderman Price
Alderman Price
Alderman Price

Results: 5 -Alderman Price

3-Alderman Baebler

Alderman Price will become the Acting President of the Board of Aldermen.
GENERAL DISCUSSION
Temporary Signage:
Mr. Sterman addressed the signage ordinance. He stated during the Covid-19
pandemic some businesses were using temporary signage to keep the residents
informed of their business operations.
Mr. Sterman asked for any questions or concerns. Mayor Fribis stated we need
to support our businesses during this time. Alderman Lipe stated I think the temporary
signage could stay through the summer until Labor Day.
REQUEST TO MEET IN CLOSED SESSION
Request to meet in closed session pursuant to 610.21.3 and 610.21.1 RSMo. to
discuss legal matters
No closed session was held.
ADJOURNMENT
Alderman Price made a motion to adjourn the meeting. Alderman Lipe seconded
the motion and it was unanimously approved. Meeting adjourned at 7:50 p.m.
Recording Secretary

Expense Approval Report
By Fund

Sunset Hills, MO

Payment Dates 06/11/2020 - 07/08/2020
Vendor Name

Payable Number

Fund: 01 - General Fund
WAGEWORKS, INC.
0520-TR42986
THE SHRED TRUCK
11393
CINTAS CORPORATION
1901320968
CREST INDUSTRIES CORPORATI… 2560439
ARAMARK UNIFORM & CAREER… 31630828
ARAMARK UNIFORM & CAREER… 31630828
MARK PODJESKI SIGNS
437
MARK PODJESKI SIGNS
437
FWD SYSTEMS LLC
5104
N.G. HEIMOS GREENHOUSES IN… 685556
ENVIRONMENTAL RECYCLING, I… 7771
PERSONAL ASSISTANCE SERVIC… 8095
GRAINGER INC.
9540586949
GRAINGER INC.
9543511746
A.S.P. ENTERPRISES, INC.
ASP136554
WEINMAN SHELTER FUND
INV0005724
TREASURER, STATE OF MISSOURI INV0005725
MISSOURI DEPARTMENT OF RE… INV0005726
MISSOURI AMERICAN WATER
INV0005727
MEGAN RILEY
INV0005728
TOMMY MAGEE
INV0005729
DENNIS JENKINS
INV0005730
MICHAEL FINLEY
INV0005731
DEBBIE LAMPE
INV0005732
TONY KNITTIG
INV0005733
BOBBY ESTES
INV0005735
ERIN MCCRACKEN
INV0005736
ADAM WILKINSON
INV0005737
TREVOR KAUFMANN
INV0005738
SCOTT KOSTECKI
INV0005739
SEAMUS GARVEY
INV0005740
ERIK DIEDERICHSEN
INV0005741
JOHN JAGGIE
INV0005742
DANIELLE KUHN
INV0005743
PATRICIA BUETTNER
INV0005744
STEPHANIE GARLAND
INV0005745
MICHELLLE DIRKSEN
INV0005746
HEATHER SABIN
INV0005747
RICK MCKINLEY
INV0005748
C.S.C.E. LLC.
N001605
GEORGE L. CRAWFORD & ASSO… 00004
ROTTLER PEST AND LAWN SOL… 2848115
ROTTLER PEST AND LAWN SOL… 2852967
TRANE U.S. INC.
310875056
TRANE U.S. INC.
310875056
TRANE U.S. INC.
310875056
TRANE U.S. INC.
310875056
THE KIESEL COMPANY
511459
MERCY CORPORATE HEALTH
566220
EIME'S SMALL ENGINE REPAIR 6424828
TASC - CLIENT INVOICES
INV0005714
TASC - CLIENT INVOICES
INV0005714
INTERNAL REVENUE SERVICE
INV0005717
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Post Date

Description (Item)

Account Number

06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/11/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020

COBRA FEES
01-9000-5216
SHREDDING
01-4000-7068
MASKS
01-8700-7047
DOG PARK MAINTENANCE
01-8005-6732
MATS/UNIFORMS
01-8000-7057
MATS/UNIFORMS
01-8003-6733
MOSQUITO PELLETS FOR ALL S… 01-8000-6732
ANTISEPTIC
01-8003-7047
DOG WASTE BAGS
01-8000-6732
LANDSCAPING
01-8000-6732
DUMPING BRUSH
01-8000-6732
Q3 EAP SERVICES
01-4000-6000
AIR FILTERS
01-8003-7047
SEEDER FOR DRIVING RANGE
01-8013-6732
STORMWATER SYSTEM
01-8000-6734
WEINMAN SHELTER FUND
01-0000-3101
PEACE OFFICER TRAINING FUND…01-0000-3102
CRIME VICTIMS COMPENDATI… 01-0000-3100
9227 SAPPINGTON ROAD 5/5/… 01-8006-6703
SHELTER REFUND
01-0000-4820
REFUND SPRING SOTBALL LEA… 01-0000-4431
REFUND SPRING SOTBALL LEA… 01-0000-4431
REFUND FOR SPRING SOFTBALL… 01-0000-4431
MEETING ROOM REFUND
01-0000-4435
REFUND SPRING SOTBALL LEA… 01-0000-4431
REFUND SPRING SOTBALL LEA… 01-0000-4431
PARTIAL YOGA REFUND
01-0000-4435
REFUND SPRING SOTBALL LEA… 01-0000-4431
REFUND SPRING SOTBALL LEA… 01-0000-4431
REFUND SPRING SOTBALL LEA… 01-0000-4431
REFUND SPRING SOTBALL LEA… 01-0000-4431
REFUND SPRING SOTBALL LEA… 01-0000-4431
SHELTER RESERVATION REFUND 01-0000-4820
SHELTER RESERVATION REFUND 01-0000-4820
SHELTER RESERVATION REFUND 01-0000-4820
TENNIS COURT REFUND
01-0000-4820
MEMBERSHIP REFUND
01-0000-4410
MEMBERSHIP REFUND
01-0000-4435
REFUND FOR SPRING SOFTBALL 01-0000-4431
FIRST AID SUPPLIES
01-8003-7035
Bombers traffic study
01-0000-2570
CH lawn moles
01-5010-6732
PW lawn moles
01-5001-6732
quarterly inspection
01-5001-6733
quarterly inspection
01-5010-6733
quarterly inspection
01-6010-6733
quarterly inspection
01-8000-6733
Solid waste pickup
01-5000-6681
Ben Richards drug test
01-5000-7068
Chain saw parts
01-5000-6735
Flex Spending
01-0000-2181
Flex Spending
01-0000-2182
Social Security Withholding
01-0000-2171

Amount
143.37
30.00
130.00
2.72
51.45
32.24
1,398.75
278.00
359.60
73.20
210.00
720.30
91.44
219.24
474.60
23.50
12.00
78.43
9.09
130.00
50.00
50.00
50.00
125.00
50.00
50.00
30.00
475.00
475.00
50.00
475.00
475.00
140.00
75.00
140.00
108.00
284.95
375.00
50.00
87.60
555.00
95.00
95.00
1,255.32
1,255.32
1,255.32
1,255.29
150.00
114.00
464.80
771.08
30.76
20,825.28
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Payment Dates: 06/11/2020 - 07/08/2020

Vendor Name

Payable Number

Post Date

Description (Item)

Account Number

INTERNAL REVENUE SERVICE
INTERNAL REVENUE SERVICE
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK
U.S. BANK

INV0005717
INV0005717
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749
INV0005749

06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020

Medicarre Withholding
Federal Income Tax Withholding
ZOOM
AMAZON
AMAZON
AMAZON
AMAZON CREDIT
AMAZON CREDIT
STAPLES
AMAZON
AMAZON CREDIT
TERRYBERRY
TERRYBERRY
NETWORK SOLUTIONS
ANIMAL CARE SERVICE
AT&T
ARMARK
ARAMARK
ARAMARK
ARAMARK
MITEL
ARAMARK
ARMARK
ARAMARK
ARAMARK
AIRGAS
1ST AYD
1ST AYDT
AMAZON
MITEL
BUY.AXON
SWIFTECHS
TRANSUNION
MARMAX
AMAZON
VERIZON CELL PHONES
AT&T LANDLINE
VERIZON AIRCARDS
MITEL
BUILDINGSTARS
THE SHRED TRUCK
THE SHRED TRUCK
BATTERIES & BULBS
FACEBOOK MARKETING
CONSTANT CONTACT
SPORTS GENIE
MITEL
FUSION
CEE-KAY SUPPLY
FENTON FEED
FENTON FEED
ADVANCE AUTO PARTS
FLIP MANUFACTURING
WALMART
ST. LOUIS POST
QUICKTRIP
QUIKTRIP
QUIKTRIP
CINTAS
AJ ADHESIVES

01-0000-2171
01-0000-2172
01-4000-5245
01-4000-5245
01-4000-7030
01-4000-7030
01-4000-7030
01-4000-7030
01-4000-7030
01-4000-7033
01-4000-7033
01-4000-7068
01-4000-7068
01-5000-6135
01-5000-6681
01-5000-6705
01-5000-7057
01-5000-7057
01-5000-7057
01-5000-7057
01-5001-6705
01-5001-6733
01-5001-6733
01-5001-6733
01-5001-6733
01-5001-7059
01-5001-7059
01-5001-7059
01-5001-7059
01-5010-6705
01-6000-5510
01-6000-6119
01-6000-6135
01-6000-7031
01-6000-7068
01-6010-6705
01-6010-6705
01-6010-6705
01-6010-6705
01-6010-6733
01-6010-6733
01-6010-6733
01-6010-6733
01-8000-6115
01-8000-6115
01-8000-6135
01-8000-6705
01-8000-6705
01-8000-6732
01-8000-6732
01-8000-6732
01-8000-6735
01-8000-6735
01-8000-7033
01-8000-7034
01-8000-7037
01-8000-7037
01-8000-7037
01-8000-7047
01-8000-7047

7/8/2020 9:04:31 AM

Amount
4,870.48
18,476.51
14.99
20.75
38.94
9.25
-9.25
-19.74
137.99
37.30
-29.99
353.95
359.85
39.99
125.00
35.00
115.67
115.67
115.67
115.67
82.80
52.75
52.75
52.75
52.75
130.90
240.48
334.28
114.95
331.05
495.00
29.53
50.00
30.00
10.99
593.20
374.42
280.07
124.20
742.00
29.00
29.00
49.98
5.00
61.75
299.00
207.00
133.56
345.00
6.95
19.95
8.03
179.98
30.02
32.50
26.89
27.97
32.72
30.00
119.48

Page 2 of 9

Expense Approval Report
Vendor Name

Payment Dates: 06/11/2020 - 07/08/2020
Payable Number

U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
U.S. BANK
INV0005749
MISSOURI AMERICAN WATER
INV0005751
MISSOURI AMERICAN WATER
INV0005751
TECH ELECTRONICS
N000025764
TECH ELECTRONICS
N000025764
TECH ELECTRONICS
N000025764
ALAN ENVIRONMENTAL
13002
HOCHSCHILD, BLOOM & COMP… 76276
BEISHIR KEY & LOCK SERVICE IN… 0001193664
BEISHIR KEY & LOCK SERVICE IN… 0001193665
DA-COM CORPORATION
38209
DA-COM CORPORATION
38209
DA-COM CORPORATION
38363
DA-COM CORPORATION
38363
CHARTER COMMUNICATIONS … INV0005753
CHARTER COMMUNICATIONS … INV0005753
CHARTER COMMUNICATIONS … INV0005753
CHARTER COMMUNICATIONS … INV0005753
MISSOURI AMERICAN WATER
INV0005754
SPRINT SPECTRUM L.P.
INV0005755
SPRINT SPECTRUM L.P.
INV0005755
CONTINENTAL RESEARCH COR… 0014585
COMMON CENTS RENTAL INC. 1-532508
SLMD, INC.
218981
KIRKWOOD MATERIAL SUPPLY L…343324/1
MISSOURI LAWYERS MEDIA
744733290
ENVIRONMENTAL RECYCLING, I… 7773
GRAINGER INC.
9556930593
MISSOURI AMERICAN WATER
INV0005756
MISSOURI AMERICAN WATER
INV0005758
JOYCE SCHROEDER
INV0005759
BONNIE MOBLEY
INV0005760
DIANE PANICK
INV0005761
JESSICA FRESHLEY
INV0005762
ROBERT KOZLOWSKI
INV0005763
RHODA CURTIS
INV0005764
CATHY FAVIGNANO
INV0005765
PATRICK YEUNG
INV0005766
BRIAN SONDROL
INV0005767
BECKY RAINBOLT
INV0005768
GENA STEPHENS
INV0005772
BERNADETTE LAUTH
INV0005773
BEST-ONE FLEET SERVICE OF ST.…100147887
ST. LUKE'S WORKPLACE HEALTH 144378
DARYL ROSEN-HUITT
151
WORLD BIRD SAUCTUARY
20200096

7/8/2020 9:04:31 AM

Post Date

Description (Item)

Account Number

06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/15/2020
06/15/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/17/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/18/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020

CINTAS
01-8000-7047
CINTAS
01-8000-7047
CINTAS
01-8000-7047
CINTAS
01-8000-7047
CINTAS
01-8000-7047
CINTAS
01-8000-7047
AMAZON
01-8000-7103
AMAZON
01-8000-7103
USA TODAY
01-8003-7034
AMAZON
01-8003-7035
FOCUS VIP
01-8003-7035
FENTON FEED
01-8003-7035
FENTON FEED
01-8003-7035
HOBBY LOBBY
01-8009-6734
HOBBY LOBBY
01-8009-6734
PW campus fire hydrant usage 01-5001-6703
PW campus fire hydrant usage 01-8000-6703
CH fire alarm monitoring
01-5001-6733
CH fire alarm monitoring
01-5010-6733
CH fire alarm monitoring
01-8000-6733
HAND SANITIZER
01-6000-7032
AUDIT SERVICES FOR FISCAL 20… 01-4000-6000
Shop keys
01-5001-6733
Shop key
01-5001-6733
Office supplies
01-5000-7030
Office supplies
01-5000-7033
Office supplies
01-5000-7030
Office supplies
01-5000-7033
Internet
01-5001-6706
Internet
01-5010-6706
Internet
01-6010-6706
Internet
01-8000-6706
CH water
01-5010-6703
Cell phones & tablets
01-4000-6705
Cell phones & tablets
01-5010-6705
WEED KILLER
01-8000-6732
CONCRETE BUGGY
01-8000-6410
KRUEGER PLAQUE/FREEMAN N… 01-4000-5245
SAND DRIVING RANGE
01-8013-6732
PUBLIC HEARING NOTICE
01-4000-6111
DEBRIS HAULING
01-8000-6732
GAS MASK CARTRIDGE ADAPTER 01-6000-7032
12512 W. WATSON 5/8/2020 - … 01-8002-6703
3905 S. LINDBERGH 3/12/-202… 01-6010-6703
SHELTER REFUND
01-0000-4820
REFUND WATER AEROBICS CLA… 01-0000-4410
SHELTER REFUND
01-0000-4820
SHELTER REFUND
01-0000-4820
MEMBERSHIP REFUND
01-0000-4435
DAY CAMP REFUND
01-0000-4430
DAYCAMP REFUND
01-0000-4430
CRESTWOOD POOL REIMBURS… 01-8002-7910
CRRESTWOOD POOL REIMBURS… 01-8002-7910
CRESTWOOD POOL REIMBURS… 01-8002-7910
CRESTWOOD POOL REIMBURS… 01-8002-7910
SHELTER REFUND
01-0000-4820
PARKS VEHICLE MAINTENANCE 01-8000-6737
DRUG TEST
01-8000-7068
MARKETING
01-8000-6115
DAY CAMP ENTERTAINMENT
01-8000-7955

Amount
54.34
31.11
31.11
31.11
31.11
31.11
214.88
86.94
5.42
178.73
70.85
12.00
30.00
17.99
17.99
53.79
53.79
180.00
180.00
180.00
155.59
5,000.00
53.50
4.00
108.07
11.82
47.03
32.71
101.05
226.02
229.58
396.03
86.65
240.00
443.09
188.16
70.00
89.00
87.75
26.68
180.00
187.92
41.05
3.58
75.00
105.00
140.00
140.00
180.00
660.00
110.00
150.00
150.00
50.00
150.00
65.00
256.64
48.00
60.00
250.00
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Expense Approval Report
Vendor Name

Payment Dates: 06/11/2020 - 07/08/2020
Payable Number

K&K SUPPLY, INC.
220972
THE TRANZONIC COMPANIES
2552439
PORTABLE WATER CLOSET, LLC 31415
WEIDERMAN ENTERPRISES, INC. 67987
VERIZON WIRELESS
9856268933
HUBER & ASSOCIATES, INC.
CW160596
AMEREN MISSOURI
INV0005774
AMEREN MISSOURI
INV0005775
AMEREN MISSOURI
INV0005776
MISSOURI AMERICAN WATER
INV0005777
MISSOURI AMERICAN WATER
INV0005778
AMEREN MISSOURI
INV0005779
METROPOLITAN ST. LOUIS SEW… INV0005780
METROPOLITAN ST. LOUIS SEW… INV0005781
AMEREN MISSOURI
INV0005782
MISSOURI AMERICAN WATER
INV0005783
CHERYL MUCKLER
INV0005784
DAN KOVARIK
INV0005785
KEN SCHRUMPF
INV0005786
DON CORBIN
INV0005787
ANNE KOETTING
INV0005788
KATHY MEYER
INV0005789
J.W. TERRILL - MARSH & McLE… 1181317
J.W. TERRILL - MARSH & McLE… 1181318
ST. LOUIS REGIONAL CRIMESTO… 20-118
LOWE AUTOMOTIVE WAREHO… 3-679989
LOWE AUTOMOTIVE WAREHO… 3-680094/3-680027
LOWE AUTOMOTIVE WAREHO… 3-680094/3-680027
LOWE AUTOMOTIVE WAREHO… 3-680166
REJIS COMMISSION
440349
REJIS COMMISSION
440496
MISSOURI LAWYERS MEDIA
744741834
GRAINGER INC.
9562715723
MISSOURI AMERICAN WATER
INV0005795
ST. LOUIS COUNTY CIRCUIT CO… INV0005800
SCHNUCKS
INV0005802
SCHNUCKS
INV0005802
MISSOURI AMERICAN WATER
INV0005803
MISSOURI AMERICAN WATER
INV0005803
SiteOne Landscape Supply
100813586-001
SIEVEKING, INC.
19588648
LOWE AUTOMOTIVE WAREHO… 3-680165
LOWE AUTOMOTIVE WAREHO… 3-680462
ERB EQUIPMENT INC.
475990
ERB EQUIPMENT INC.
477034
THE KIESEL COMPANY
512401
KIRKWOOD MATERIAL SUPPLY L…6043/7
TIFCO INDUSTRIES INC.
71562292
GAMMA TREE EXPERTS CORPO… 92585
TASC - CLIENT INVOICES
INV0005791
TASC - CLIENT INVOICES
INV0005791
INTERNAL REVENUE SERVICE
INV0005794
INTERNAL REVENUE SERVICE
INV0005794
INTERNAL REVENUE SERVICE
INV0005794
AMEREN MISSOURI
INV0005804
AMEREN MISSOURI
INV0005805
EIME'S SMALL ENGINE REPAIR INV0005807
VERMEER MIDWEST
PB4726
JOHN FABICK TRACTOR
PIFE1862359
JOHN FABICK TRACTOR
PIFE1863873

7/8/2020 9:04:31 AM

Post Date

Description (Item)

Account Number

06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/24/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/25/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020
06/26/2020

SAFETY GLASS
01-8000-6732
DISINFECTANT SPRAY
01-6000-7032
PORTA POTTY - DRIVING RANGE 01-8013-6734
TENNIS COURS -SIGNAGE COVID…01-8000-6115
CELL PHONES PARKS
01-8000-6705
CAD ANNUAL INTERFACE MAIN… 01-6000-6135
801 OLD GRAVOIS 5/13/20 - 6… 01-8008-6701
801 OLD GRAVOIS 5/18/20 - 6… 01-8008-6701
3939 S. LINDBERGH 5/13/20 - 6…01-6010-6701
12512 W. WATSON ROAD 3/12… 01-8002-6703
3915 S. LINDBERGH 3/12/20 - 6…01-8002-6703
231 RAYBURN 5/17/20 - 6/16/… 01-8009-6701
231 RAYBURN 4/30/20 - 5/31/… 01-8007-6704
9227 SAPPINGTON 4/30/20 - 5… 01-8006-6704
13550 W. WATSON 5/13/20 - 6… 01-8013-6701
12343 EDDIE AND PARK ROAD … 01-8005-6703
REFUND TENNIS COURTS
01-0000-4820
MEMBERSHIP REFUND
01-0000-4435
REFUND FOR FIELD RENTAL
01-0000-4431
SHELTER REFUND
01-0000-4820
CRESTWOOD POOL REFUND
01-8002-7910
MEMBERSHIP REFUND
01-0000-4435
EB CONSULTING - JUNE 2020
01-9000-5212
EB CONSULTING - JULY 2020
01-9000-5212
ANNUAL DUES
01-6000-5500
CAR #23 BRAKE REPAIR
01-6000-6737
CORE CREDIT/CAR #2 HOUSING…01-6000-6737
CORE CREDIT/CAR #2 HOUSING… 01-6000-6737
OIL FILTERS
01-6000-6737
PAMS/SHOW-ME COURTS
01-4005-6135
IMDS PLUS
01-7000-6135
HEARINGS AND MINUTES
01-4000-6111
GAS MASK CANISTER ADAPTOR 01-6000-7032
3915 S. LINDBERGH 3/12/20 - 6…01-8003-6703
CASE NO. 11SL-AC36036
01-0000-2180
CODE 1000 ITEMS/PRISONER M… 01-6000-7061
CODE 1000 ITEMS/PRISONER M… 01-6000-7068
3905 S. LINDBERGH 3/12/2020…01-5010-6703
3905 S. LINDBERGH 3/12/2020…01-6010-6703
W. Watson lot seed & fertilizer 01-5012-6732
Off road fuel tank
01-5000-7037
Oil filters
01-5000-6737
Fuel filter truck #2
01-5000-6737
Bulbs for JD mower
01-5000-6735
Tail light assembly John Deere t… 01-5000-6735
Oil seperator pit clean out
01-5000-6681
Straw for W. Watson lot
01-5012-6732
Shop supplies
01-5001-7059
Roosevelt tree removal
01-5000-6675
Flex Spending
01-0000-2181
Flex Spending
01-0000-2182
Social Security Withholding
01-0000-2171
Medicarre Withholding
01-0000-2171
Federal Income Tax Withholding 01-0000-2172
9801 Hilltop streetlight
01-5015-6701
10009 Hilltop streetlight
01-5015-6701
Equipment repair
01-5000-6735
Small skid repair
01-5000-6735
Backhoe parts
01-5000-6735
Backhoe repair
01-5000-6735

Amount
116.51
83.50
170.00
12.00
364.53
515.00
644.80
244.66
2,449.17
123.15
22.66
96.21
60.44
62.44
164.25
31.31
180.00
15.00
560.00
130.00
150.00
285.00
1,950.00
1,950.00
300.00
174.74
-50.00
123.79
43.92
16.00
386.52
206.84
46.98
1,191.80
162.78
98.98
16.68
199.22
199.22
151.60
375.77
22.40
37.14
3.36
53.43
1,416.50
67.80
748.34
450.00
771.08
30.76
21,537.24
5,036.90
18,812.13
9.94
9.94
31.32
167.95
591.14
109.94
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Expense Approval Report
Vendor Name

Payment Dates: 06/11/2020 - 07/08/2020
Payable Number

PAT KELLY EQUIPMENT CO.
R45936
ANTHEM
001054468G
ANTHEM
001054468G
ANTHEM
001054468G
REJIS COMMISSION
440741
TASC - CLIENT INVOICES
IN1788750
STANDARD INSURANCE COMP… INV0005808
STANDARD INSURANCE COMP… INV0005808
VISION BENEFITS OF AMERICA I… INV0005812
DANIEL DIEHL
116776
K&K SUPPLY, INC.
220048
ARAMARK UNIFORM & CAREER… 316333297
ARAMARK UNIFORM & CAREER… 316333297
ARAMARK UNIFORM & CAREER… 316358448
ARAMARK UNIFORM & CAREER… 316358448
ARAMARK UNIFORM & CAREER… 316383873
ARAMARK UNIFORM & CAREER… 316383873
KIRKWOOD MATERIAL SUPPLY L…343324
KIRKWOOD MATERIAL SUPPLY L…343971/1
RAINERI CONSTRUCTION, LLC
4
ERB EQUIPMENT INC.
476167
MISSOURI LAWYERS MEDIA
744735496
A.S.P. ENTERPRISES, INC.
ASP136759
KRISTII LUDWINSKI
INV0005813
KATIE BOHL
INV0005814
KRISTINE LEITHNER
INV0005815
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816

7/8/2020 9:04:31 AM

Post Date

Description (Item)

Account Number

06/26/2020
06/29/2020
06/29/2020
06/29/2020
06/29/2020
06/29/2020
06/29/2020
06/29/2020
06/29/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020

Asphalt curb machine rental
01-5000-6410
HEALTH INSURANCE
01-0000-2175
HEALTH INSURANCE
01-0000-2178
HEALTH INSURANCE
01-9000-5220
LEWEB
01-4005-6135
ADMINISTRATIVE FEES
01-9000-5217
LIFE INSURANCE/SHORT TERM … 01-0000-2178
LIFE INSURANCE/SHORT TERM … 01-9000-5220
VISION INSURANCE
01-0000-2187
MINNIE SEED/STRAW
01-8008-6732
FUSE GLASSES
01-8000-7039
UNIFORMS/MATS
01-8000-7057
UNIFORMS/MATS
01-8003-6733
UNIFORMS/MATS
01-8000-7057
UNIFORMS/MATS
01-8003-6733
UNIFORMS/MATS
01-8000-7057
UNIFORMS/MATS
01-8003-6733
SAND FOR POND
01-8000-6732
SPLIT RAIL POST
01-8004-6732
LINDBERGH SIDEWALK PROJECT 01-5030-9208
OIL FOR EQUIPMENT
01-8000-6735
PUBLIC HEARING NOTICE
01-4000-6111
FLO WELL KIT
01-8000-6732
REFUND FOR SPRING SOFTBALL… 01-0000-4431
CRESTWOOD POOL REFUND
01-8002-7910
CRESTWOOD POOL REFUND
01-8002-7910
BAY WASH PAINT
01-5001-6733
BAY WASH REPAIR
01-5001-6733
STORAGE TOTES FOR BANNERS 01-5001-7059
CH REPAIR
01-5010-6733
BATTERIES
01-6000-7068
EVIDENCE STORAGE LOCK
01-6000-7068
SUPPLIES
01-6010-6733
WEED SPRAYER
01-8000-6732
SPRAYER
01-8000-6732
SUPPLIES
01-8000-6732
SUPPLIES
01-8000-6732
WEED KILL ER
01-8000-6732
FLAT WHEEL
01-8000-6732
8' WHEEL/WASHERS
01-8000-6735
CONCRETE AT TUG BOAT SHELT… 01-8000-7039
SUPPLIES
01-8000-7047
HOSE
01-8003-6733
SUPPLIES
01-8003-6733
SUPPLIES
01-8003-6733
BIKE RACK AT THE TUG BOAT
01-8008-6734
INFO KIOSK REPAIR
01-8008-6734
MINNIE HA HA
01-8008-6734
BIKE RACK INSTALL
01-8008-6734
INFO KIOSK REPAIR
01-8008-6734
INFO KIOSK REPAIR
01-8008-6734
MINNIE HA HA
01-8008-6734
BIKE RACK AT THE TUG BOAT
01-8008-6734
BIKE RACK AT THE TUG BOAT
01-8008-6734
INFO KIOSK REPAIR
01-8008-6734
INFO KIOSK REPAIR
01-8008-6734
GOLF RANGE BALL WASHER
01-8013-6735
GOLF RANGE BALL WASHER
01-8013-6735
GOLF RANGE BALL WASHER
01-8013-6735
GOLF RANGE BALL WASHER
01-8013-6735

Amount
190.00
44,072.08
2.88
789.33
45.83
188.62
465.40
1,990.49
232.98
50.75
18.00
46.67
32.25
46.68
32.24
46.68
32.24
87.75
34.70
104,835.26
145.00
31.32
49.00
50.00
150.00
150.00
14.42
5.87
74.94
58.01
64.90
6.97
20.90
60.91
22.95
88.87
37.00
180.35
111.92
293.81
185.85
109.81
34.94
152.78
87.84
4.55
4.80
99.10
22.85
18.91
14.61
43.89
6.97
40.45
9.12
12.66
12.95
13.03
4.36
3.25
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Expense Approval Report
Vendor Name

Payment Dates: 06/11/2020 - 07/08/2020
Post Date

Description (Item)

Account Number

CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
CITIBANK, N.A.
INV0005816
JACQUELINE BETTALE
INV0005819
ROBERT HURST
INV0005820
ENGINEERED FIRE PROTECTION,…M6560X
THE SHRED TRUCK
2895
LOWE AUTOMOTIVE WAREHO… 3-680739
LOWE AUTOMOTIVE WAREHO… 3-680739
REJIS COMMISSION
440474
REJIS COMMISSION
440474
REJIS COMMISSION
440759
WEBER FIRE AND SAFETY
82381
SELLMEYER, INC.
SHPD-1
SELLMEYER, INC.
SHPD-2
SELLMEYER, INC.
SHPD-3

06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
06/30/2020
07/01/2020
07/01/2020
07/01/2020
07/01/2020
07/01/2020
07/01/2020
07/01/2020
07/01/2020
07/01/2020
07/01/2020

PLUMBING PARTS
PLUMBING PARTS
PLUMBING PARTS
TOOLS
PLUMBING PARTS
MEETING ROOM REFUND
GUM BANQUET REFUND
BACKFLOW TESTING
SHRED SERVICE
CORE CREDIT
BATTERY CAR #6
REJIS SERVICES
REJIS SERVICES
REJIS ANNUAL MAINTENANCE …
FIRE EXTINGNISHERS RECHARG…
IT SERVICES
IT SERVICES
IT SERVICES

01-8013-7039
01-8013-7039
01-8013-7039
01-8013-7039
01-8013-7039
01-0000-4435
01-0000-4435
01-8003-6733
01-6010-6733
01-6000-6737
01-6000-6737
01-6000-6135
01-7000-6135
01-6000-6135
01-6000-6737
01-6000-6736
01-6000-6736
01-6000-6736
Fund 01 - General Fund Total:

30.91
11.28
68.34
483.08
15.46
140.00
650.00
386.75
29.00
-16.00
110.84
2,873.36
257.50
2,347.00
85.75
400.00
562.50
562.50
307,740.93

Fund: 05 - Capital Project Fund
AUTOMATED DATA SYSTEMS
143737
AUTOMATED DATA SYSTEMS
143889
U.S. BANK
INV0005750
Bates Electric, Inc.
T114974
REINHOLD ELECTRIC, INC.
202422
GOVERNMENT LEASING AND FI… 077-0020575-001 7/20
GOVERNMENT LEASING AND FI… 077-0020575-001 7/20
RAINERI CONSTRUCTION, LLC
4.1

06/11/2020
06/11/2020
06/12/2020
06/18/2020
06/24/2020
06/30/2020
06/30/2020
06/30/2020

ACCESS LICENSE
05-8000-9206
INSTALL OFFICE ON LAPTOP
05-8000-9206
VISA CHARGE PAYMENT - CAP T… 05-8000-9204
DUST/DAWN LIGHT DRIVING R… 05-8013-9204
ATHLETIC FIELD LIGHTING PROJ… 05-8004-9204
Q3 2020 LEASE PAYMENT FOR … 05-0000-8115
Q3 2020 LEASE PAYMENT FOR … 05-0000-8116
LINDBERGH SIDEWALK PROJECT 05-5030-9208
Fund 05 - Capital Project Fund Total:

139.99
249.99
6,955.65
494.00
9,689.00
3,348.31
32,260.59
26,208.81
79,346.34

Fund: 10 - County Road Fund
STF, LLC
0009207-IN
FRED WEBER INCORPORATED
12361827
FRED WEBER INCORPORATED
12363683
THE QUIKRETE COMPANIES
20630142
KIRKWOOD MATERIAL SUPPLY L…342842/1
PAT KELLY EQUIPMENT CO.
R45873
FRED WEBER INCORPORATED
12364347
FRED WEBER INCORPORATED
12364787
NUWAY CONCRETE FORMS, INC. 1716683

06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/12/2020
06/17/2020
06/17/2020
06/26/2020

Stormwater maintenance
10-5020-6738
Meppen curb for stormwater m… 10-5020-6738
Mentz Hill asphalt repair
10-5020-6738
Concrete for curb replacement 10-5020-6738
Kennerly ditch erosion repair
10-5020-6738
Asphalt curb on Meppen- stor… 10-5020-6738
Eddie & Park ashalt repair
10-5020-6738
Meppen curb-stormwater
10-5020-6738
Concrete slab replacement supp…10-5020-6738
Fund 10 - County Road Fund Total:

213.88
303.75
836.53
377.20
38.00
380.00
219.68
153.00
103.00
2,625.04

Fund: 12 - Storm/Parks Sales Tax
INTUITION & LOGIC ENGINEERI… 200512

06/11/2020

ENGINEERING SERVICES

7/8/2020 9:04:31 AM

Payable Number

Amount

12-8000-6030
Fund 12 - Storm/Parks Sales Tax Total:

681.25
681.25

Grand Total:

390,393.56
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Expense Approval Report

Payment Dates: 06/11/2020 - 07/08/2020

Report Summary
Fund Summary
Fund
01 - General Fund
05 - Capital Project Fund
10 - County Road Fund
12 - Storm/Parks Sales Tax
Grand Total:

Payment Amount
307,740.93
79,346.34
2,625.04
681.25
390,393.56

Account Summary
Account Number
01-0000-2171
01-0000-2172
01-0000-2175
01-0000-2178
01-0000-2180
01-0000-2181
01-0000-2182
01-0000-2187
01-0000-2570
01-0000-3100
01-0000-3101
01-0000-3102
01-0000-4410
01-0000-4430
01-0000-4431
01-0000-4435
01-0000-4820
01-4000-5245
01-4000-6000
01-4000-6111
01-4000-6705
01-4000-7030
01-4000-7033
01-4000-7068
01-4005-6135
01-5000-6135
01-5000-6410
01-5000-6675
01-5000-6681
01-5000-6705
01-5000-6735
01-5000-6737
01-5000-7030
01-5000-7033
01-5000-7037
01-5000-7057
01-5000-7068
01-5001-6703
01-5001-6705
01-5001-6706
01-5001-6732
01-5001-6733
01-5001-7059
01-5010-6703
01-5010-6705
01-5010-6706
01-5010-6732
01-5010-6733
01-5012-6732

7/8/2020 9:04:31 AM

Account Name
FICA TAXES PAYABLE
FEDERAL W/H TAXES PAY…
HEALTH INSURANCE
ST Disability and Dep Life
GARNISHMENT
EMPLOYEE MEDICAL REI…
DEPENDENT DAY CARE RE…
VISION VBA
Reimbursed Project Studi…
CRIME PREVENTION FUND
WOMEN'S SHELTER FEE
PEACE OFFICER TRAINING…
POOL INCOME
DAY CAMP INCOME
ATHLETIC COMPLEX INC…
COMMUNITY CENTER IN…
PARK INCOME
MAYOR & BOA EXPENSES
PROFESSIONAL FEES
PUBLICATIONS
Utilities- Telephone_Adm…
OFFICE SUPPLIES
Employee Canteen Suppli…
MISCELLANEOUS
Computer Subscription_P…
Computer Subscriptions_…
EQUIPMENT RENTALS
TREE REMOVAL
WASTE COLLECTION
Utilities - Telephone_PW …
Maint/Repair - Equipmen…
Maint/Repair - Vehicle_P…
OFFICE SUPPLIES
Employee Canteen Suppli…
GAS/OIL
UNIFORMS
MISCELLANEOUS
Utilities - Water_PW Bldg
Utilities - Telephone_PW B…
Utilities - Internet_PW Bldg
Maint/Repair - Grounds_…
Maint/Repair - Building_…
Shop Supplies_PW Bldg
Utilities - Water_City Hall
Utilities - Telephone_City …
Utilities - Internet_City Hall
Maint/Repair - Grounds_C…
Maint/Repair - Building_Ci…
Maint/Repair - Grounds_…

Payment Amount
52,269.90
37,288.64
44,072.08
468.28
162.78
1,542.16
61.52
232.98
555.00
78.43
23.50
12.00
389.95
770.00
2,860.00
1,800.00
1,323.00
124.74
5,720.30
264.84
240.00
157.19
7.31
743.80
61.83
39.99
190.00
450.00
1,691.50
35.00
1,421.94
59.54
155.10
44.53
375.77
462.68
114.00
53.79
82.80
101.05
95.00
1,724.11
1,643.89
285.87
774.14
226.02
95.00
1,493.33
219.40
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Expense Approval Report

Payment Dates: 06/11/2020 - 07/08/2020

Account Summary
Account Number
01-5015-6701
01-5030-9208
01-6000-5500
01-6000-5510
01-6000-6119
01-6000-6135
01-6000-6736
01-6000-6737
01-6000-7031
01-6000-7032
01-6000-7061
01-6000-7068
01-6010-6701
01-6010-6703
01-6010-6705
01-6010-6706
01-6010-6733
01-7000-6135
01-8000-6115
01-8000-6135
01-8000-6410
01-8000-6703
01-8000-6705
01-8000-6706
01-8000-6732
01-8000-6733
01-8000-6734
01-8000-6735
01-8000-6737
01-8000-7033
01-8000-7034
01-8000-7037
01-8000-7039
01-8000-7047
01-8000-7057
01-8000-7068
01-8000-7103
01-8000-7955
01-8002-6703
01-8002-7910
01-8003-6703
01-8003-6733
01-8003-7034
01-8003-7035
01-8003-7047
01-8004-6732
01-8005-6703
01-8005-6732
01-8006-6703
01-8006-6704
01-8007-6704
01-8008-6701
01-8008-6732
01-8008-6734
01-8009-6701
01-8009-6734
01-8013-6701
01-8013-6732

7/8/2020 9:04:31 AM

Account Name
Utilities - Electric_Infrastr…
Cap Project/Acq - Infra_Si…
MEMBERSHIPS/SUBSCRIP…
SEMINARS/TRAINING
PRINTING & COPIER EXPE…
Computer Subscription_P…
Maint/Repair - Computer…
Maint/Repair - Vehicle_PD…
POSTAGE
POLICE SUPPLIES
JAIL EXPENSE
MISCELLANEOUS
Utilities - Electric_PD Bldg
Utilities - Water_PD Bldg
Utilities - Telephone_PD B…
Utilities - Internet_PD Bldg
Maint/Repair - Building_…
Computer Subscription_C…
PROMOTIONS/MARKETI…
Computer Subscription_P…
EQUIPMENT RENTALS
Utilities - Water_Parks Ge…
Utilities - Telephone_Park…
Utilities - Internet_Parks …
Maint/Repair - Grounds_…
Maint/Repair - Building_P…
Maint/Repair - Facilities_…
Maint/Repair - Equipmen…
Maint/Repair - Vehicle_Pa…
Employee Canteen Suppli…
Periodical Subscription_P…
GAS/OIL
MINOR TOOLS
Maint Supplies_Parks Ge…
UNIFORMS
MISCELLANEOUS
Minor Electronics - Parks …
DAY CAMP EXPENSES
Utilities - Water_Aquatic …
Special Program Expenses…
Utilities - Water_Commun…
Maint/Repair - Building_C…
Periodical Subscription_C…
First Aid Supplies_Comm…
Maint Supplies_Communi…
Maint/Repair - Grounds_A…
Utilities - Water_Kitun
Maint/Repair - Grounds_K…
Utilities - Water_Gempp
Utilities - Sewer_Gempp
Utilities - Sewer_Lynstone
Utilities - Electric_Minnie …
Maint/Repair - Grounds_…
Maint/Repair - Facilities_…
Utilities - Electric_Watson…
Maint/Repair - Facilities_…
Utilities - Electric_Driving …
Maint/Repair - Grounds_…

Payment Amount
19.88
104,835.26
300.00
495.00
29.53
5,785.36
1,525.00
473.04
30.00
473.99
98.98
99.54
2,449.17
202.80
1,371.89
229.58
2,155.20
644.02
138.75
299.00
70.00
53.79
705.09
396.03
3,536.87
1,435.29
474.60
626.82
256.64
30.02
32.50
87.58
203.85
469.18
191.48
48.00
301.82
250.00
186.86
950.00
1,191.80
791.28
5.42
379.18
369.44
34.70
31.31
2.72
9.09
62.44
60.44
889.46
50.75
277.91
96.21
35.98
164.25
306.99
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Expense Approval Report

Payment Dates: 06/11/2020 - 07/08/2020

Account Summary
Account Number
01-8013-6734
01-8013-6735
01-8013-7039
01-8700-7047
01-9000-5212
01-9000-5216
01-9000-5217
01-9000-5220
05-0000-8115
05-0000-8116
05-5030-9208
05-8000-9204
05-8000-9206
05-8004-9204
05-8013-9204
10-5020-6738
12-8000-6030

Account Name
Maint/Repair - Facilities_…
Maint/Repair - Equipmen…
Minor Tools_Driving Rang…
SUPPLIES
Employee Benefits Admin…
Cobra Admin Fees
Flex Spending Admin Fees
Life and Disability Insuran…
Debt Service Interest Pay…
Debt Service Principal Pa…
Cap Project/Acq - Infra_Si…
Cap Project/Acq - Facilitie…
Cap Project/Acq - Comput…
Cap Project/Acq - Facilitie…
Cap Project/Acq - Facilitie…
Maint/Repair - Infrastruct…
ENGINEERING/SURVEYING
Grand Total:

Payment Amount
170.00
33.59
609.07
130.00
3,900.00
143.37
188.62
2,779.82
3,348.31
32,260.59
26,208.81
6,955.65
389.98
9,689.00
494.00
2,625.04
681.25
390,393.56

Project Account Summary
Project Account Key
**None**
GENCARFAX
LM17
LM9
PF3
Grand Total:

7/8/2020 9:04:31 AM

Payment Amount
257,430.32
682.92
555.00
131,044.07
681.25
390,393.56

Page 9 of 9

BILL NO. 02
ORDINANCE NO. ___________
AN ORDINANCE APPROVING THE PETITION FOR THE 3650-3660 S. LINDBERGH
COMMUNITY IMPROVEMENT DISTRICT AND ESTABLISHING SAME.
WHEREAS, a Petition has been filed with the Municipal Clerk requesting the approval of the
3650-3660 S. Lindbergh Community Improvement District and its establishment as a political
subdivision; and
WHEREAS, a public hearing was held pursuant to Missouri Statutes on the 23rd day of June,
2020;
NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY
OF SUNSET HILLS, MISSOURI, AS FOLLOWS:
Section 1:
The Petition for the establishment of the 3650-3660 S. Lindbergh
Community Improvement District (“District”) is hereby approved and the District is established
as a political subdivision as set forth and requested in the Petition and the plan contained therein.
Section 2:
The Board of Aldermen finds that the District is blighted under Missouri
Statutes and therefore, constitutes a blighted area.
Section 3:
To the extent the District’s Board of Directors adopts a resolution
designating the City Clerk as the “Election authority” (as defined in the CID Act) for the election
of the District relating to an increase in its sales and use tax, the City Clerk is hereby authorized to
serve as the “Election authority” of the District and is hereby directed to take such further action
and execute such other documents, certificates and instruments as may be necessary or desirable
to carry out the City Clerk’s designation as “Election authority” of the District.
Section 4:

PASSED THIS

This ordinance shall take effect immediately upon its passage and approval.

DAY OF ___________________________________, 2020.

__________________________________
MAYOR

APPROVED THIS

DAY OF ________________________________, 2020.

__________________________________
MAYOR
ATTEST:
__________________________________
CITY CLERK/CITY ADMINISTRATOR

ELIGIBILITY ANALYSIS
3650-3660 S. LINDBERG BOULEVARD REDEVELOPMENT AREA
AS A BLIGHTED AREA UNDER THE PROVISIONS OF CHAPTER 353

FEBRUARY 7, 2020
UPDATED - JUNE 3, 2020

CITY OF SUNSET HILLS, MISSOURI
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3660 S. Lindberg Boulevard Redevelopment Area
City of Sunset Hills, Missouri

I. INTRODUCTION
The Mayor and City Council of the City of Sunset Hills, Missouri (the “City”) have expressed interest in
improving the appearance, real estate conditions, and tax revenue generation capabilities of commercial
properties located within the City. The City’s Comprehensive Plan economic development goals include
supporting efforts to selectively and intentionally encourage businesses to elevate the quality of businesses
opening in the community as well as their visual impact.1
A development plan, prepared by BGMR SSHD LLC (the “Developer”), proposes to redevelop land,
covering approximately 5.72 acres, which bear St. Louis County parcel identification numbers 25M120727
and 25M120718, in combination they comprise the 3650-3660 S. Lindberg Boulevard Redevelopment
Area (the “Area” or “Redevelopment Area”) which has been identified by the City as a development priority
site.2 To further redevelopment, the Developer proposes the demolition of existing site improvements and
the construction of two hotels: one a 78-room hotel, and another a 90-room hotel including a new structured
parking garage, public safety improvements, and the existing Helen Fitzgerald’s Irish Grill and Pub
restaurant will remain but with upgrades to internal site circulation, parking, and to the façade. The
Developer further proposes to construct a new structured 2-story parking garage of 86-100 spaces, as well
as material upgrades to internal traffic circulation, parking, utilities and landscaping and beautification. To
do so the Developer must undertake (a) the acquisition of certain real property, (b) demolition of certain
existing structures, (c) renovation of certain structures, and (d) the remediation of certain blighted
conditions within the Redevelopment Area.
Figure 1: Redevelopment Area Parcel Data (Existing)

Parcel ID#

Assessed Value
(Land)

Owner Name

Assessed Value
(Improvements)

2019 Total
Assessed
Valuation

25M120727

BGMR SSHD LLC

$494,020

$633,700

$1,127,720

25M120718

BGMR SSHD LLC3

$143,840

$553,440

$697,280

$637,860

$1,187,140

$1,825,000

TOTAL:

A key priority for the City is to proactively and strategically encourage business and employer
reinvestment.4 The Redevelopment Area contains a number of obstacles that have a negative influence on
its success as commercial development; obstacles that need to be resolved as part of any future
redevelopment.
It is difficult to overstate the impact the coronavirus has had on all aspects of daily life, and the hospitality
industry has one of the hardest hit. Despite the steps being taken to help alleviate the present situation, the
future of the hospitality industry sector is very much in flux. Many establishments began the process of
shutting down before it was officially mandated by city and county officials in an attempt to combat the
spread of COVID-19 while still offering whatever service they could.
1

City of Sunset Hills, Missouri Comprehensive Plan, Economic Development Goals, page 36, adopted May 2016.
City of Sunset Hills, Missouri Comprehensive Plan, sMap, page 45.
3
St. Louis County Assessor currently lists the owner as ‘A & R Properties, Inc.; however, the property should reflect ownership
by BGMR SSHD LLC.
4
City of Sunset Hills, Missouri Comprehensive Plan, Commercial and Industrial Areas Framework Plan, page 74.
2
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St. Louis restaurant dining rooms were shut down in an effort to prevent the spread of the virus. As tourists
cancelled vacations and corporations curtailed employee travel, the cancelations of conferences and similar
events substantially hurt hotel and restaurants’ bottom lines. Those reopening face a slew of challenges,
including the cost of restocking products and equipment repair, staff retraining, and attracting new
employees. And, the question of how long and whether customers will return.
It is within this backdrop, the development plan was prepared which outlines the process and objectives to
encourage the highest and best use of property within the Redevelopment Area and to help prompt
redevelopment. These efforts are necessary to facilitate the clearance, replanning, rehabilitation, and
reconstruction of property within the Redevelopment Area into a functional and productive state in order
to contribute to the economic growth and vitality of the City.
A. PURPOSE OF REPORT
This report evaluates conditions affecting the Redevelopment Area, through on‐site inspection, research of
property files/public records, and other investigative methods in order to assist the City in determining if
conditions in the Redevelopment Area meet the criteria of a “blighted area” as such term is defined in
Section 353.020(2) of The Urban Redevelopment Corporation Act of the Revised Statutes of Missouri, as
amended (“Chapter 353”).
This report is intended as a supplement to the Development Plan which outlines the process for developing
all or a part of a blighted area, objectives to facilitate development, and encourages the highest and best use
of property within a Redevelopment Area. Financial impediments and barriers to redevelopment must be
overcome if clearing, replanning, rehabilitation, and reconstruction is to occur.
The Developer is requesting the City find the Redevelopment Area blighted pursuant to Chapter 353 and
grant real property tax abatement to assist in eliminating certain conditions that have resulted in property
within the Redevelopment Area falling into disrepair. The Developer is also requesting the City consider
the establishment of a community improvement district (the “CID”) over the Redevelopment Area. If
approved, the CID will impose a sales tax of up to one percent (1%) on eligible retail sales within the CID.
If the Redevelopment Area is declared blighted, the CID revenues may then be used to help finance the
demolition and removal, renovation, reconstruction, or rehabilitation of structures located within the
Redevelopment Area boundaries, as permitted by state law. Work is anticipated to begin in 2020 and be
completed by the end of the 2022 calendar year.
B. PROVISIONS OF CHAPTER 353 AND THE CID ACT
The Missouri General Assembly adopted Chapter 353 in 1943. Chapter 353 allows cities and counties to
(1) identify and designate a redevelopment area that qualifies as a “Blighted Area”, (2) adopt a development
plan that designates an area in need of development and states the objectives to be attained and the
redevelopment project to be undertaken, (3) approve a redevelopment project for implementation of such
development plan and (4) utilize the tools set forth in Chapter 353 to assist in reducing or eliminating those
factors and conditions that cause the area to qualify as a “Blighted Area” through the completion of a
redevelopment project.
Chapter 353 defines “Area” as “…that portion of the city which the legislative authority of such city has
found or shall find to be blighted so that the clearance, replanning, rehabilitation, or reconstruction thereof
is necessary to effectuate the purposes of this law. Any such area may include buildings or improvements
not in themselves blighted, and any real property, whether improved or unimproved, the inclusion of which
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is deemed necessary for the effective clearance, replanning, reconstruction or rehabilitation of the area of
which such buildings, improvements or real property form a part.”5
Chapter 353 further defines a “Blighted Area” as “…that portion of the city within which the legislative
authority of such city determines that by reason of age, obsolescence, inadequate or outmoded design or
physical deterioration have become economic and social liabilities, and that such conditions are conducive
to ill health, transmission of disease, crime or inability to pay reasonable taxes.”6
The CID Act defines a “blighted area” as “an area which[,] by reason of the predominance of defective or
inadequate street layout, insanitary or unsafe conditions, deterioration of site improvements, improper
subdivision or obsolete platting, or the existence of conditions which endanger life or property by fire and
other causes, or any combination of such factors, retards the provision of housing accommodations or
constitutes an economic or social liability or a menace to the public health, safety, morals or welfare in its
present condition and use” or “[h]as been declared blighted or found to be a blighted area pursuant to
Missouri law including, but not limited to, chapter 353, RSMo., sections 99.800 to 99.865, RSMo., or
sections 99.300 to 99.715, RSMo.”.7
The following sections of this report evaluate the conditions existent within the Redevelopment Area
relative to the definition of a Blighted Area under Chapter 353.

(Remainder of Page Intentionally Left Blank)

5

Section 353.020(1) RSMo.
Section 353.020(2) RSMo.
7
Section 67.1401 (3) a. b., RSMo.
6
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Figure 2: Aerial View of Redevelopment Area Boundary and General Area

3650-3660 Redevelopment Area
Boundary Map
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II. QUALIFICATION ANALYSIS
This section analyzes the existing conditions within the Redevelopment Area as they relate to the
definition of a blighted area under Chapter 353. This report does not reflect changes in conditions or
events occurring after the site visits or publication of this report. Additionally, input from public
meetings may result in revisions to this report.
A. AGE - Age can provide an indication of limiting conditions or the existence of problems resulting
from normal and continuous use of structures and exposure to the elements over a period of many years.
As a rule, older buildings typically exhibit more problems than buildings constructed in later years
because of longer periods of active usage (wear and tear) and the impact of time, temperature, and
moisture. Additionally, older buildings tend not to be ideally suited for satisfying modern space and
development standards. Many factors affect a property’s useful life, including frequency of use, the
age when acquired, and ongoing maintenance policies. Useful life for identical types of property differ
depending on these factors, as well as additional factors such as foreseeable technological
improvements, economic changes, and changes in law. These typical and problematic conditions
associated with “age”, and “age” itself, qualify as a factor of blight.
Findings:

1. The Redevelopment Area previously contained a restaurant building which was demolished
several years ago to make way for potential reuse of the property. Redevelopment of the parcel
was halted pending resolution of ingress and egress challenges as well as adequate access to
the property issues.
2. The Redevelopment Area further contains a motel built in 1960. At 60 years of age, the
structure has exceeded its “useful life”, a term that refers to the duration for which the item is
productive and not how long a property can actually last. The motel property layout evidences
an aging design concept that is now unattractive to the national franchises. The extraordinary
expense of attempting and completing a franchise product improvement plan for the property
is simply uneconomical and would not justify the extraordinary expense to obtain a franchise
designation.
3. The Redevelopment Area also contains a restaurant…………………
4. Buildings within the Redevelopment Area are in a state of severe decline. The deterioration of
primary building component (foundation, interior/exterior walls, floors, wiring, and plumbing)
due to age and lack of adequate maintenance is evident in each of the buildings. Secondary
building components (doors, windows, wall coverings, frames, etc…) evidence numerous
examples of cracks, damage, warping, and lack of maintenance. These deficiencies cannot be
permanently corrected through normal maintenance and will require replacement, renovation,
or rebuilding.
Figure 3: Age Factors Impacting Redevelopment Area

Age (year built)
Structures Reaching End of Useful Life
Primary Bldg Components in Decline
Secondary Bldg Component in Decline

3660 S Lindbergh Blvd.

3650 S Lindbergh Blvd.

1960
YES

1960
YES

YES
YES

YES

B. OBSOLESCENCE - The viability and usefulness of a building, based on the manner in which it was
built and/or placed on the land, is relevant in determining if it has longer-term value in the real estate
marketplace. Obsolescence takes many forms, including: functional obsolescence, economic
obsolescence, obsolete platting, and obsolete site improvements. Structures are typically built for
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specific uses or purposes. Their design, location, height, and space arrangement correspond to specific
uses or purposes. Buildings are often considered obsolete when they contain characteristics or
deficiencies that are out of date, worn out, or that limit their use and marketability. This form of
obsolescence is typically difficult and expensive to correct.
Findings:

1. The Redevelopment Area suffers from obsolescence with respect to its current platting due to
building configurations that no longer meet modern development standards and techniques.
Due to the original layout, the Redevelopment Area lacks adequate access and internal traffic
circulation to attract or accommodate modern commercial uses.
2. The Redevelopment Area exhibits various levels of obsolescence in its site infrastructure.
Pavement surfaces are damaged, demonstrating potholes, alligator cracking, and water
penetration. There are curb sections that are missing, and sidewalks do not meet ADA design
requirements. The existing lot layout has impediments that serve as a barrier to the convenient
flow of both vehicular traffic and pedestrian traffic. Finally, the installation of additional water,
sewer, storm water lines, and internal roadways will be required to improve the functionality
and use of property within the Redevelopment Area.
3. The Redevelopment Area exhibits various levels of obsolescence in its building facilities which
are in a state of decline. The City has previously cited the property owner for twenty-six
nuisance conditions in violation of the City’s Building Code associated with primary building
components (interior and exterior walls, floors, wiring, plumbing, roof expansion joints, and
parapets) that showed substantial deterioration and secondary building components (doors,
windows, wall coverings, frames, etc.) displaying evidence of cracks, damage, warping, and
lack of maintenance.8 Several of these items were temporarily addressed but overall building
elements are at the point that substantial new investment is required. Permanently correcting
deficiencies cannot be corrected through normal maintenance, and require replacement,
renovation, or rebuilding.
Figure 4: Obsolescence Factors Impacting Redevelopment Area
3660 S Lindbergh Blvd.
Obsolete Platting
Obsolete Site Infrastructure
Obsolete Building Facilities

YES
YES
YES

C. INADEQUATE OR OUTMODED DESIGN - The ability of the Redevelopment Area to continue as a
viable commercial location, based upon the time and manner in which the structures were built, is
relevant in determining if the use and design are current and adequate. This can be evidenced in
structures which were initially adequate but have become outmoded as a result of changes in consumer
trends, city codes and plans, current design standards, and restrictions of particular structures. Each of
the properties suffers from inadequate or outmoded design.
Findings:

1. The motel, originally built to accommodate automobiles where motorists could drive up to
their room, now presents an unattractive operational layout and safety detriment. Motel
personnel face difficulties overseeing the property since the direct access permits guests and
visitors to come and go without being observed. This minimalist oversight is attractive to
problematic guests seeking anonymity and increasing risk of undesirable activity in and around
the motel.
8

Sunset Hills City Code Chapter 7-107 Violation Notice to property owner, 7-24-17, see Appendix B-1.
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2. The access configuration to the Redevelopment Area interferes with modern standards for the
orderly, expedient entry and exit of emergency vehicles and the City objective of encouraging
cross-access between properties with adjacent parking lots.9 Police incident records in just the
past 12 months indicate an uncommonly high number of on-site traffic incidents resulting in
property damage.10 In addition, emergency vehicles would face difficulty in responding to the
rear of the property under the existing access configuration and complications resulting from
the current vehicular parking alignments.
3. The coronavirus pandemic has placed curbside pickup in high demand. Most believe the
takeout trend is sustainable and likely here to stay, according to Naveen Jaggi, the president of
commercial real estate services firm JLL’s Retail Advisory team. Accommodating this
customer demand will be difficult and tricky based upon exiting access configurations of the
site.
4. Commercial parcels, including those in the Redevelopment Area, should be readily accessible
to traffic. Effective design and layouts consider both the automobile and pedestrian traffic in
order to decrease conflict points between each. The ability to access and exit commercial
buildings from all sides is especially important but is lacking in the current layout and conflicts
with the City objective of mitigating of constraints related to lot configuration that limit
investment.11
Figure 5: Inadequate or Outmoded Design Factors Impacting Redevelopment Area

Inadequate/Outmoded Design
Inadequate/Outmoded Ingress/Egress

3660 S Lindbergh Blvd.

3650 S Lindbergh Blvd.

YES

YES

YES

YES

D. PHYSICAL DETERIORATION - In general, deterioration refers to the physical deterioration of
improvements within the Redevelopment Area in terms of buildings and other above-ground structures
and surface site improvements such as parking areas, access and circulation roadways and drives, and
similar items. Deterioration may be evident in basically sound buildings containing minor defects such
as missing roof tiles or peeling paint. Deterioration that is not easily curable and that cannot be cured
in the course of normal maintenance includes defects in the primary and secondary building
components. Primary building components include the foundation, exterior walls, floors, roofs, wiring
and plumbing. Secondary building components include the doors, windows, frames, gutters,
downspouts, and fascia materials. Physical deterioration of improvements is evident at each of the
properties within the Redevelopment Area.
Findings:

1. Buildings within the Redevelopment Area are in a severe state of decline. Primary component
deterioration (foundation, interior/exterior walls, floors, wiring, and plumbing) is evident in
each of the buildings. Secondary building components (doors, windows, wall coverings,
frames, etc…) evidence numerous examples of cracks, damage, warping, and lack of
maintenance. These deficiencies cannot be corrected through normal maintenance and will
require replacement, renovation, or rebuilding.
2. The motel building are 60 years old and suffers from neglect and a lack of maintenance and
modernization. This likely has contributed to recent internet guest ratings indicating a majority

9

City of Sunset Hills, Missouri, Comprehensive Plan, Commercial Corridor objectives, page 85.
Sunset Hills Police Incident Reports for 2-4-19 through 2-4-20, see Appendix B-2.
11
City of Sunset Hills, Missouri, Comprehensive Plan, Subarea Plans, page 82.
10
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of motel guests and visitors who completed guest experience surveys rated the
accommodations as either poor or terrible.12
3. Secondary building components, such as the windows, are inefficient in comparison to modern
standards. Broken window frames were observed and several windows had cracked seals,
temporarily addressed by utilizing duct tape to keep wind and weather out.
4. The majority of pavement surfaces are deteriorated (as evidenced by alligator cracking and is
an indication of pavement deterioration at its base).
Figure 6: Physical Deterioration Factors Impacting Redevelopment Area
3660 S Lindbergh Blvd.

3650 S Lindbergh Blvd.

Deterioration of Primary Building Components

YES

YES

Deterioration of Secondary Building Components

YES

-

Physical Deterioration Due to Water Infiltration
Deterioration Site Infrastructure

YES
YES

YES

E. ECONOMIC LIABILITY - Economic liability may arise from an area’s decline in taxable value or
from an area’s economic underutilization, meaning that if a property is zoned commercial but has not
experienced development or improvement due to characteristics that frustrate or make such
improvements infeasible, then the area is an “economic liability” due to an inability to perform to its
economic potential from a tax-generation aspect.
Findings:

1. Commercial properties typically generate a variety of economic activity through taxes and fees
which then support municipal, county, and other taxing jurisdiction expenses and services to
businesses and residents. The performance of property below its economic potential is a
symptom of a blighted area. With redevelopment, real property, personal property, utility,
sales, and use taxes will be incrementally increased, benefiting the community as a whole
through entities which provide municipal services.
2. The deleterious and obsolete conditions within the Redevelopment Area have hampered
business activities and the corresponding ability of the area to help generate tax revenue to pay
for vital services. Conditions within the Redevelopment Area have tended to erode and
discourage additional private investment in/around the Redevelopment Area.
The St. Louis economy ended the longest economic expansion in history in 2019 with overall market
vacancy continuing a downward trajectory and absorption reaching the positive territory as tenant
demand remained strong. Despite headwinds from a slowdown in global growth and the continued
trade dispute between with China, indications were that St. Louis’ economy would remain on a growth
trajectory and unemployment rates would remain below the 4.0% mark for the foreseeable future.
However, everything changed with the outbreak of the coronavirus (“COVID-19”). On March 11,
2020, the World Health Organization declared the outbreak as a global pandemic. The President of the
United States, followed suit on March 13, 2020 and Missouri Governor Mike Parson, St. Louis County
Executive Sam Page, and Mayor Lyda Krewson followed suit and declared states of emergency.
Employers began to issue directives for people to stay home except to meet essential needs (the “shelter
in place directives”).
The U.S. economy lost 20.5 million jobs in April, by far the most sudden and largest decline since the
government began tracking the data in 1939.13 Initial unemployment claims are reliable leading
12

Trip Advisor, Travelocity, and Yelp are internet-based companies that provides reviews of guest experiences hotels,
resorts, inns, vacations, travel packages and travel guides (date visited 12/17/19).
13 U.S. Bureau of Labor Statistics, unemployment statistics, May 11, 2020.
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indicators of trends in labor markets and therefore the economy at large. Among the 23 million people
who were counted as unemployed in April, about 18 million were "on temporary layoff." While the
number is stark, it could be an encouraging sign that many of the job losses could be short lived — and
people will be able to return to work as businesses re-open. Through May 28, 2020 the number of
small business hourly employees decreased -27.1% in the Missouri and -39.4% in St. Louis County
compared to January 2020.
Figure 7: Change in Small Business Employment

Leisure and hospitality spending activity at the beginning of 2020 had been generally robust, which
was then followed by a steep declines in March through May after stay-at-home regulations were
enacted. Small-business revenue in Missouri dropped -52.6% compared to January 2020.
Figure 8: Leisure and Hospitality Small Business Revenue, Missouri

Source: Opportunity Insights Economic Tracker, May 22, 2020.
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Phase one of Missouri’s reopening plan began May 4, 2020. People started to return to work and
participate in social activities while adhering to social distancing requirements. St. Louis County and
City initiated its “slow, responsible, and measured,” reopening on May 18, 2020 conditioned on social
distancing, occupancy limits, and requirements for employees to wear masks. Similar outbreaks
(SARS and H1N1 virus) generated short-term market volatility. While it remains too early to compare
the impact of COVID-19 with the impacts of those strains, given the way events have unfolded and the
huge number of layoffs, current thinking among a number of economic forecasters is that the second
quarter of 2020 may see one of the largest real GDP declines in U.S. history.
Figure 9: Leisure and Hospitality Small Business Revenue, Missouri

Source: American Hotel and Lodging Association, May 2020.
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Figure 10: Economic Liability Factors Impacting Redevelopment Area
Declining Assessed Valuation
Economic Underutilization

3660 S Lindbergh Blvd.
NO
YES

3650 S Lindbergh Blvd.
NO
YES

F. SOCIAL LIABILITY - This factor relates to conditions within the Redevelopment Area that are a
threat to the public health, safety, and welfare of the community. The obsolescence, inadequate or
outmoded design and physical deterioration constitute a social liability. The social liabilities associated
with the Redevelopment Area, caused by the above-stated blighting factors are related to the presence
of various conditions that threaten or endanger the health, safety and welfare of both City residents and
non-resident patrons of the Area.
Findings:
1. Criminal elements tend to be drawn to budget motels due to low rental rates, freedom to do as
they please, the fact there is often little or no security and because other occupants are less
likely to contact authorities. Consequently, declining motels can become focal points for
negative social and economic activities. Property within the Redevelopment Area suffers from
this negative influence. Police incidents involving such activities as vandalism, vehicle theft,
property damage, drug possession, and an aggravated assault have occurred in and immediately
surrounding the Redevelopment Area and places an undue burden on the police department.14
2. Originally built for convenience so motorists could drive right up to their room, the motel
design now presents a safety detriment. Direct access to rooms allows problematic guests and
visitors to come and go without direct observation by motel personnel.
3. The majority of structures within the Redevelopment Area lack modern fire safety suppression
and detection systems to properly protect property in accordance fire department codes and
standards.15 These conditions present potentially dangerous conditions for public health and
safety and risk for the immediate surrounding properties.
Each of the abovementioned conditions help reinforce an understanding that the Redevelopment Area
is in a state decline through disinvestment and is a social liability. Left unchecked, these conditions
could worsen and, combined with other factors, could lead to more widespread and intensive
disinvestment.
Figure 11: Social Liability Factors Impacting Redevelopment Area

Conditions Conducive to Ill Health
Conditions Conducive to Crime
Public Health/Safety Concerns

3660 S Lindbergh Blvd.

3650 S Lindbergh Blvd.

YES
YES

YES
YES

G. INABILITY TO PAY REASONABLE TAXES - The Redevelopment Area’s condition as an economic
liability contributes to its inability to pay reasonable taxes for the affected taxing districts. The longer
the Redevelopment Area continues in its current state, it is likely business activity and, consequently,
the local taxes collected will decrease. If steps are not taken to facilitate redevelopment of the property,
it is reasonable to assume conditions will worsen and result in continuing decline.
H. CONDITIONS CONDUCIVE TO ILL HEALTH, TRANSMISSION OF DISEASE, AND CRIME - This
factor relates to property conditions which would not meet the standards of property maintenance,
14

15

Sunset Hills Police Department incident reports, 02/04/19 – 2/4/20, see Appendix B-2.
Mehlville Fire Protection District, Fire Protection Code, Ordinance 129.
Page 11 of 13

3660 S. Lindberg Boulevard Redevelopment Area
City of Sunset Hills, Missouri

zoning, building, fire, and other government codes. The Redevelopment Area’s current condition is
conducive to ill health, transmission of disease and crime.
Findings:

1. Missing or damaged secondary building components can allow rodent, animal, and insect
infestations and present an opportunity for the transmission of diseases and are conducive to
the ill health of tenants and the public.
2. Police records indicate a disproportionate number of incidences of vandalism, vehicle theft,
property damage, drug possession, and aggravated assault have occurred in and immediately
surrounding the Redevelopment Area over the past twelve months compared to the community
as a whole.
III: SUMMARY AND CONCLUSIONS
Chapter 353 sets forth determinants which individually or in combination may provide the justification
for a designation as a blighted area. The actual determination of blight can occur when an area is found
to be an economic and social liability and the blighting conditions are conducive to ill health,
transmission of disease, crime or inability to pay reasonable taxes. Property within the Redevelopment
Area has been found to exhibit multiple factors of the one or more deficiencies which can be cause for
designation of the property as a blighted area.
Figure 12: Blight Factor Summary
Present

Constitutes an
economic liability

Constitutes a
social liability

Age

YES

X

X

Obsolescence

YES

X

X

Physical Deterioration

YES

X

X

Inadequate or Outmoded Design

YES

X

X

Inability to Pay Reasonable Taxes

NO

X

-

Existence of Conditions Conducive to Ill
Health, Transmission of Disease, and Crime

YES

-

X

Blight Factors

•

As a result of age and lack of maintenance, buildings within the Redevelopment Area have become
obsolete, fallen into disrepair, and suffer from deterioration. A number of the resultant physical
deficiencies require treatments, substantial upgrades, and/or replacement which are infeasible based
upon current market conditions.
• The Redevelopment Area demonstrates economic liability because the typical economic activity
generated from commercial property is being hampered by declining property conditions. If steps are
not taken to facilitate redevelopment, it is reasonable to assume conditions will worsen, exacerbating
current conditions and hampering the performance of property within the Redevelopment Area below
its economic potential.
• The Redevelopment Area is economically and functionally obsolete in its current condition. In
order to cure these deficiencies and to leverage the private mitigation of conditions described in this
document, significant costs must be incurred. The extraordinary costs associated with the issues
previously noted makes revitalization of the Redevelopment Area economically unfeasible without
some intervention.
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• The Redevelopment Area is a social liability and threat to the public health, safety, and welfare of
the community because: a) police incident reports indicate an elevated level of activity in and around
the Redevelopment Area which are exacerbated by the presence of buildings which can attract illicit
behavior, b) deteriorated building components pose a health risk, and c) lack of code compliance with
respect to fire safety and accessibility threatens public safety and welfare.
Under current conditions, it is improbable the Redevelopment Area will experience growth and
development solely through investment by private enterprise. Furthermore, it is unlikely
redevelopment will occur, absent the benefit and resources provided by implementation of the
Development Plan.
Thus, if taken as a whole, the Redevelopment Area represents a portion of the City that by reason of a
combination of age, obsolescence, inadequate or outmoded design or physical deterioration, has
become an economic and social liability, and that such conditions are conducive to ill health,
transmission of disease, crime or inability to pay reasonable taxes.
Based upon the entirety of the information collected, reviewed, and analyzed in the course of
preparation of this analysis, the proposed Redevelopment Area satisfies the requirements for
designation of the property as a Blighted Area, as outlined in Chapter 353.

Page 13 of 13

3660 S. Lindberg Boulevard Redevelopment Area
City of Sunset Hills, Missouri

Appendix B-1

Attached

Appendix B-1

23. Another open exterior J-Box.

24. No building permit issued for very poorly constructed east end
addition. Construction date unknown.

25. Excess debris noted in the yard on the east end of the structure.

26. Privacy fencing where this commercial property abuts residential is
insufficient and requires maintenance.

Recent Photographic Array of Redevelopment Area Conditions

3660 S. Lindberg Boulevard Redevelopment Area
City of Sunset Hills, Missouri

Appendix B-2

Attached

Appendix B-2

Police Incident Report locations: 2/4/19 through 2/4/2020

City of Sunset Hills
Public Works Department
Report of City Engineer/Public Works Director
JUNE 2020

Permits Issued

Permit Type

Quantity Issued

Building

25

Excavation

10

Occupancy - Residential
Occupancy – Commercial

30
2

Sign

3

POLICE MONTHLY STATISTICS
SUNSET HILLS POLICE DEPARTMENT

JUNE 2020
Chief of Police Stephen Dodge

ACTUAL
OFFENSES

YEAR T0
DATE

PRIOR YTD

0

0

Arson

0
0

0

0

Rape

1

2

0

Robbery

0

1

1

Assault

1

5

1

Burglary

0

3

Larceny

4

66

Motor Vehicle Theft

3

14

GRAND TOTAL

9

91

5
80

YTD

PRIOR YTD

PART 1 CRllvIES
Murder

7
66

TRAFFIC

TOTAL

Miles Patrolled

20,166

108,076

126,460

Trafflc Stops

106

716

1,352

Traffic Tickets

112

935

1 ,270

Auto Accidents Reports

39

253

400

Moto rists Assisted

54

302

483

INVESTIGATIONS

TOTAL

yTD

PRIOR YTD

Offenses & Incidents

28

295

449

SuDDlemental Reports

32

148

153

Arrests

12

191

348

Value Of Stolen Prctpertv

135,736

450,401

170,958

Vacation House Checks

9

74

154

Prepered by, A Glaser

POLICE MONTHLY STATISTICS BY WARD
SUNSET HILLS POLICE DEPARTMENT

JUNE 2020
WARD

PART 1 CRIMES

1

WARD

WARD

2

3

Murder

0

Manslaughter

0

0
0

Rape

0

1

Robbery

0
0

0

Assault

0
0

Burglary

0

Larceny

3
3
6

Motor Vehicle Theft

GRAND TOTAL

4

ACTUAL OFFENSES

0

0

0

0
0

0

0

0

1

0

1

0
0

0

0

0

0

0

1

0

4

0

0

3

1

2

0
0

1

9
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City of Sunset Hills
Department of Parks & Recreation
Status Report
June 10 – July 8, 2020
TO:

Mayor and Board of Alderman

DT:

July 8, 2020

FR:

Gerald Brown,
Director of Parks & Recreation

RE:

Status Report

MINNIE HA HA
• Trails are open and being heavily used on a daily basis.
• Started to spray heavily for poison Ivy along the trail system
• Removal of honeysuckle
WATSON TRAIL PARK
• Still meeting with potential donors to construct/install an ADA accessible
playground area; we have $46,593 earmarked already for the project. We will be
applying for a muni grant to replace the entire playground.
• We now have a new sculpture next to the Basketball court in Watson Trail Park.

Athletic Fields
•
•

Athletic field lighting replacement is 100% complete.
Practices have started. Hope to get leagues started the 1st week of August.

Gempp
•
•

Regular Maintenance.
Removing invasive including honeysuckle and bittersweet.

Lynstone Park
•

General maintenance (trash, mulching, etc)

KITUN PARK
• Basic maintenance
Driving Range Area
• Doing very well, we are averaging approximately $800/day.
• We have had a few break ins; we now leave nothing in the maintenance facility.

Directors Report
• Continuing to work with committees (Art Committee, Park Board, Pool Advisory,
Gempp Commission and Urban Forestry Commission) through email, conference
calls and zoom meetings.
• Working with Kirkwood, Fenton MoDOT and GRG with pedestrian/shared use
Trail. Final Design has started.

•

Working on re-opening procedures for the community center, parks, etc.
Community Center – we are averaging approximately (20 – 25 people ) a
hour
Tennis Courts open
Kitun Park Open
Trails open
Restrooms opened July 1st
Shelters opened July 10th

•

Program Events:
Daycamp- we have (50) kids) registered on a weekly basis.
Concert Series:
August 4th
6 -8pm @ Kitun Park
Sept 6, 13, 20, 27
5 -7pm @ Community Center
Makers Market – May 2nd moved to October 10th
SunCrest Fest cancelled for 2020

Balance Sheet

Account Summary

Sunset Hills, MO

As Of 06/30/2020

Account
Fund: 01 - General Fund
Assets
01-0000-1005
01-0000-1006
01-0000-1007
01-0000-1015
01-0000-1022
01-0000-1023
01-0000-1024
01-0000-1025
01-0000-1026
01-0000-1062
01-0000-1063
01-0000-1065
01-0000-1101
01-0000-1103
01-0000-1104
01-0000-1105
01-0000-1106
01-0000-1107
01-0000-1108
01-0000-1109
01-0000-1120
01-0000-1121
01-0000-1123
01-0000-1124
01-0000-1130
01-0000-1210
01-0000-1212
01-0000-1400
01-0000-1401
01-0000-1402
01-0000-1403
01-4000-1040
01-5000-1040
01-6000-1040
01-8000-1040
01-8001-1040
01-8002-1040
01-8003-1040
01-8004-1040

Liability
01-0000-2010
01-0000-2171
01-0000-2172
01-0000-2173
01-0000-2174
01-0000-2175
01-0000-2177
01-0000-2178
01-0000-2179

7/9/2020 2:13:12 PM

Name

CASH - US BANK 152310876072
CASH US BANK MUNI 152310876155
Cash - US Bank 152322417733
CASH CLEARING
CASH - MONEY MARKET #53253365
CASH - ICS
Cash - Show Me Court Bank Acct
HEALTH REIMB ACCT US BANK76080
CASH LICENSE/FEE PROTEST 76098
INVESTMENTS-US TREASURER NOTES
Unrealized Gain/Loss on Investments
PREMIUM/DISCOUNT AMORTIZATION
Real Estate & Personal Prop Tax Rec
GRANT RECEIVABLE
Rec - BL Gross Receipts
PARKS ACTIVE RECEIVABLE
Rec - BL Square Feet
Rec - BL Antennae
Receivables - Other
Rec - BL Misc
Intergov Revenue Rec
Tax Revenue Rec
Court Rec - IMDS
Court Rec - SMC
ACCRUED INTEREST RECEIVABLE
Due From/To Road Fund
Due From / To Storm Water Parks Fund
Prepaid Property & Liability Insurance
Prepaid Health Insurance
Prepaid Workers Comp
Prepaid - Other
Petty Cash - Admin
Petty Cash - Public Works
Petty Cash - Public Safety
Petty Cash - Parks General
Petty Cash - Parks Programs
Petty Cash_Aquatic Facility
Petty Cash_Community Center
Petty Cash_ Athletic Complex
Total Assets:

ACCOUNTS PAYABLE
FICA TAXES PAYABLE
FEDERAL W/H TAXES PAYABLE
STATE W/H TAXES PAYABLE
ST LOUIS CITY W/H TAX PAYABLE
HEALTH INSURANCE
Deferred Compensation
ST Disability and Dep Life
PENSION PAYABLE

Prior Year
Balance

Current Year
Balance

Variance
Favorable /
(Unfavorable)

326,330.71
16,806.50
194,662.01
0.00
521,381.87
502,721.47
3,913.89
5,297.40
61,448.91
4,929,999.38
13,886.86
7,236.13
136,896.16
41,369.70
147,362.94
5,547.28
70,740.79
16,000.00
7,800.73
0.00
58,149.62
635,171.64
1.00
1.00
22,978.02
0.00
196,554.35
184,460.04
37,475.00
23,038.19
4,295.30
200.00
250.00
210.00
250.00
200.00
800.00
100.00
100.00
8,173,636.89

-558,393.61
18,126.50
138,717.54
-5,547.28
3,429,279.29
503,214.99
1,000.00
5,297.40
73,867.49
1,609,999.38
29,133.64
5,219.58
13,087.07
41,369.70
43,981.50
20,512.31
11,420.89
0.00
100.00
7.00
58,149.62
635,171.64
1.00
1.00
5,740.15
189,583.00
977,419.79
92,230.02
0.00
56,711.93
0.00
200.00
250.00
210.00
250.00
200.00
800.00
100.00
100.00
7,397,511.54

-884,724.32
1,320.00
-55,944.47
-5,547.28
2,907,897.42
493.52
-2,913.89
0.00
12,418.58
-3,320,000.00
15,246.78
-2,016.55
-123,809.09
0.00
-103,381.44
14,965.03
-59,319.90
-16,000.00
-7,700.73
7.00
0.00
0.00
0.00
0.00
-17,237.87
189,583.00
780,865.44
-92,230.02
-37,475.00
33,673.74
-4,295.30
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
-776,125.35

96,254.24
15,006.09
-114.16
34.00
0.00
1,278.45
-50.00
0.00
2,321.63

0.00
15,006.09
-114.16
34.00
117.70
-210.79
-50.00
3.80
23,406.83

96,254.24
0.00
0.00
0.00
-117.70
1,489.24
0.00
-3.80
-21,085.20
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Name
EMPLOYEE MEDICAL REIMBURSEMENT
VOLUNTARY LIFE INSURANCE
VOLUNTARY CANCER INSURANCE
VOLUNTARY ACCIDENT INSURANCE
HEALTH REIMBURSEMENT ACCOUNT
VISION VBA
DUE FROM/TO BRIDGE
DUE FROM/TO ESCROW
DUE FROM/TO CAPITAL IMPVMT TAX
DUE FROM/TO COUNTY ROAD
ACCRUED SALARIES
ACRRUED COMPENSATED ABSENCES
Unearned Rev - BL Square Feet
Unearned Rev - BL Misc
Unearned Rev - BL Antenna
Unearned Rev - BL Gross Sales
ROBERT C JONES MEMORIAL
DEFERRED REVENUE
LICENSE/FEE PROTEST 76098
Bail Bonds Liability - IMDS
PARK DEPOSIT LIABILITY
Bail Bond Liability - Show Me Court
Reimbursed Project Studies
Chapter 353 App Fee
BUILDINGS LOAN ESCROW BALANCE
SALES TAX - 1% REPAYABLE
SALES TAX - 1/4% REPAYABLE
CRIME PREVENTION FUND
WOMEN'S SHELTER FEE
PEACE OFFICER TRAINING FUND
MOTORCYCLE FUND
Total Liability:

Prior Year
Balance
787.80
-43.91
-23.60
23.60
5,297.00
-190.49
-0.48
75.00
134,925.75
2,534.94
44,748.02
-1,999.91
278,703.72
5,371.20
76,000.00
508,405.39
514.56
47,116.76
63,865.67
15,750.00
4,315.30
600.00
6,925.00
0.00
-0.35
0.10
-0.49
3,619.60
883.16
3,432.07
5.00
1,316,370.66

Current Year
Balance
787.80
-43.76
-23.60
23.60
5,297.00
-233.25
-0.48
75.00
131,125.75
2,494.52
1,999.91
-1,999.91
11,420.89
0.00
0.00
43,981.50
514.56
13,086.83
76,284.25
17,070.00
4,255.30
1,000.00
-555.00
2,500.00
-0.35
0.10
-0.49
413.54
821.16
3,401.07
5.00
351,894.41

Variance
Favorable /
(Unfavorable)
0.00
-0.15
0.00
0.00
0.00
42.76
0.00
0.00
3,800.00
40.42
42,748.11
0.00
267,282.83
5,371.20
76,000.00
464,423.89
0.00
34,029.93
-12,418.58
-1,320.00
60.00
-400.00
7,480.00
-2,500.00
0.00
0.00
0.00
3,206.06
62.00
31.00
0.00
964,476.25

FUND BALANCE PD TRAIN RESERVED
FUND BALANCE DRUG FORFEITURE
FUND BAL- LANDSCAPING MEMORIAL
FUND BALANCE - POOL CONCESSION
FUND BALANCE - OVERLOOK
FUND BALANCE - ATHLETIC FIELDS
FUND BALANCE - SWIM/DIVE TEAM
FUND BALANCE - UNRESERVED
FUND BALANCE
FUND BALANCE
Total Beginning Equity:

6,268.52
1,657.49
2,577.79
68,604.14
-579.00
41,350.00
0.30
6,604,181.26
-5.00
-0.03
6,724,055.47

6,268.52
1,657.49
2,577.79
68,604.14
-579.00
41,350.00
0.30
6,737,392.02
-5.00
-0.03
6,857,266.23

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

70,732,274.07
70,373,841.86
358,432.21

3,712,636.82
3,524,285.92
188,350.90

-67,019,637.25
66,849,555.94
-170,081.31

Total Equity and Current Surplus (Deficit):

7,082,487.68

7,045,617.13

-36,870.55

Total Liabilities, Equity and Current Surplus (Deficit):

8,398,858.34

7,397,511.54

-1,001,346.80

Account
01-0000-2181
01-0000-2183
01-0000-2184
01-0000-2185
01-0000-2186
01-0000-2187
01-0000-2201
01-0000-2203
01-0000-2205
01-0000-2210
01-0000-2500
01-0000-2501
01-0000-2510
01-0000-2511
01-0000-2512
01-0000-2513
01-0000-2520
01-0000-2530
01-0000-2546
01-0000-2560
01-0000-2562
01-0000-2564
01-0000-2570
01-0000-2571
01-0000-2592
01-0000-2670
01-0000-2671
01-0000-3100
01-0000-3101
01-0000-3102
01-0000-3103

Equity
01-0000-3110
01-0000-3131
01-0000-3140
01-0000-3150
01-0000-3170
01-0000-3180
01-0000-3190
01-0000-3400
01-0000-3440
01-0000-3450

Total Revenue
Total Expense
Revenues Over/(Under) Expenses

7/9/2020 2:13:12 PM
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Balance Sheet

As Of 06/30/2020
Prior Year
Balance

Current Year
Balance

Variance
Favorable /
(Unfavorable)

642,260.46
200.00
145,094.53
134,925.75
176,605.04
1,099,085.78

447,732.02
200.00
145,094.53
131,125.75
176,605.04
900,757.34

-194,528.44
0.00
0.00
-3,800.00
0.00
-198,328.44

Total Liability:

344,050.21
344,050.21

35,608.90
35,608.90

308,441.31
308,441.31

FUND BALANCE - CAP IMPR SALETX
Total Beginning Equity:

883,234.09
883,234.09

755,035.57
755,035.57

0.00
0.00

10,156,767.90
10,382,109.45
-225,341.55

480,975.11
370,862.24
110,112.87

-9,675,792.79
10,011,247.21
335,454.42

Total Equity and Current Surplus (Deficit):

657,892.54

865,148.44

207,255.90

Total Liabilities, Equity and Current Surplus (Deficit):

1,001,942.75

900,757.34

-101,185.41

Account
Fund: 05 - Capital Project Fund
Assets
05-0000-1005
05-0000-1006
05-0000-1121
05-0000-1201
05-0000-1210

Name

US BANK CAP IMPROVE 76122
US BANK CAP IMP SURPLUS 76452
Tax Revenue Rec
DUE FROM/TO GENERAL FUND
Interfund with Road Fund
Total Assets:

Liability
05-0000-2010

ACCOUNTS PAYABLE

Equity
05-0000-3400

Total Revenue
Total Expense
Revenues Over/(Under) Expenses

7/9/2020 2:13:12 PM
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Balance Sheet

As Of 06/30/2020
Prior Year
Balance

Current Year
Balance

Variance
Favorable /
(Unfavorable)

CASH US BANK CO ROAD FUND76072
COUNTY ROAD - TAXES RECEIVABLE
DUE FROM/TO GENERAL FUND
Interfund with Capital Fund
Total Assets:

796,711.63
258,229.45
2,534.94
-176,605.04
880,870.98

835,716.63
25,551.78
-187,088.48
-176,605.04
497,574.89

39,005.00
-232,677.67
-189,623.42
0.00
-383,296.09

ACCOUNTS PAYABLE
DEFERRED REVENUE
Total Liability:

158,813.37
77,145.56
235,958.93

0.00
25,898.20
25,898.20

158,813.37
51,247.36
210,060.73

COUNTY ROAD - FUND BALANCE
FUND BALANCE
Total Beginning Equity:

675,339.11
1.00
675,340.11

644,911.05
1.00
644,912.05

0.00
0.00
0.00

3,274,806.31
2,916,417.77
358,388.54

58,834.59
232,069.95
-173,235.36

-3,215,971.72
2,684,347.82
-531,623.90

Total Equity and Current Surplus (Deficit):

1,033,728.65

471,676.69

-562,051.96

Total Liabilities, Equity and Current Surplus (Deficit):

1,269,687.58

497,574.89

-772,112.69

Account
Fund: 10 - County Road Fund
Assets
10-0000-1005
10-0000-1121
10-0000-1201
10-0000-1205

Name

Liability
10-0000-2010
10-0000-2530

Equity
10-0000-3400
10-0000-3450

Total Revenue
Total Expense
Revenues Over/(Under) Expenses

7/9/2020 2:13:12 PM

Page 4 of 5

Balance Sheet

As Of 06/30/2020
Prior Year
Balance

Current Year
Balance

Variance
Favorable /
(Unfavorable)

304,011.98
209.05
1,977,000.00
-9,086.32
12,278.85
140,862.00
170,699.44
8,494.65
-196,554.35
2,407,915.30

833,344.95
5.93
1,572,000.00
51,945.32
12,872.39
59,278.23
170,699.44
5,522.76
-977,419.79
1,728,249.23

529,332.97
-203.12
-405,000.00
61,031.64
593.54
-81,583.77
0.00
-2,971.89
-780,865.44
-679,666.07

Total Liability:

115,411.54
115,411.54

0.00
0.00

115,411.54
115,411.54

Total Beginning Equity:

2,589,129.11
2,589,129.11

2,292,503.76
2,292,503.76

0.00
0.00

11,072,983.87
14,109,100.05
-3,036,116.18

605,758.71
1,170,013.24
-564,254.53

-10,467,225.16
12,939,086.81
2,471,861.65

Total Equity and Current Surplus (Deficit):

-446,987.07

1,728,249.23

2,175,236.30

Total Liabilities, Equity and Current Surplus (Deficit):

-331,575.53

1,728,249.23

2,059,824.76

Account
Fund: 12 - Storm/Parks Sales Tax
Assets
12-0000-1005
12-0000-1015
12-0000-1062
12-0000-1063
12-0000-1065
12-0000-1103
12-0000-1121
12-0000-1130
12-0000-1201

Name

CASH US BANK STORM/PARKS 76106
Series 2016 LRF
Investments
Unrealized Gain/Loss on Investments
Premium/Discount Amortization
GRANT RECEIVABLE
Tax Revenue Rec
Accrued Interest Receivable
DUE FROM/TO GENERAL FUND
Total Assets:

Liability
12-0000-2010

ACCOUNTS PAYABLE

Equity
12-0000-3400

FUND BALANCE

Total Revenue
Total Expense
Revenues Over/(Under) Expenses

7/9/2020 2:13:12 PM
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RESOLUTION NO. 528
RESOLUTION AMENDING THE CITY OF SUNSET HILLS
PERSONNEL POLICY MANUAL

WHEREAS, the City wishes for employees to maintain a professional appearance in the course
of their work. The City is implementing a dress code for all employees that generally codifies
existing practices. The City’s employee personnel manual has been updated accordingly.

NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF ALDERMEN
HEREBY APPROVES AN AMENDED PERSONNAL POLICY MANUAL AS
ATTACHED HERETO.

PASSED by the Board of Aldermen this 14th day of July, 2020.

______________________________
Mayor

ATTEST:

__________________________________
City Clerk/ City Administrator

PERSONNEL MANUAL

AMENDED FEBRUARY July 2020
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CITY OF SUNSET HILLS, MISSOURI
PERSONNEL POLICIES
SECTION 1
1.1

INTRODUCTION

Authority

These policies, procedures, rules and regulations are established by the authority of
Resolution No. 219 enacted by the Board of Aldermen on December 14, 1993 and
Ordinance No. 2055 enacted on May 9th, 2017.
1.2

Purpose

The purpose of this document is to formulate sound policies that promote the effective
delivery of services to the public in accordance with applicable law.
1.3

Intent

The City of Sunset Hills is a 4th Class City and as such reserves the right to remove
employees at will subject to applicable law.
1.4

Reference to Gender

Any reference herein to gender shall be construed to mean any person.

SECTION 2
2.1

ADMINISTRATION OF RULES AND REGULATIONS

Responsibility

Administration of these rules and regulations shall be vested with the City Administrator.
2.2

Applicability

These rules and regulations shall be applicable to all employees and volunteers of the
City of Sunset Hills. Elected officials, appointed members of Boards, Commissions, and
Committees; City Attorneys, and Municipal Judge are not employees and are not subject
to these policies.
2.3

Appointing Authority

The City Administrator shall appoint all employees of the City, except as otherwise
provided by law, and the City Administrator shall have the authority to dismiss, reduce in
pay, discipline, or suspend without pay, any employee appointed by him and under his
supervisory direction as provided by law.
2.4

Management Rights
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The Management of the City shall exclusively:
a. Determine the nature, scope and definition of the city organization including:
classification, pay plan, selection, number, retention, promotion,
reorganization, transfer, deployment, assignment, layoff, recall and
scheduling of employees.
b. Determine the methods, means, tools and equipment, and personnel by
which operations are to be conducted, including the right to contract and
subcontract existing and future work.
c. Direct employees.
d. Discipline, suspend, demote and/or terminate employees.
e. Require as a part of normal employee development that an employee fulfill
the responsibility of the position and attain or maintain minimal skills of his
classification.
f.

Take the necessary measures to attain and maintain optimum productivity in
operations.

g. Determine the necessity for and assignment of overtime.
h. Determine the scope, priority, and amount of budget allocations.
i.

2.5

Determine eligibility for employee participation in bargaining unit activities.

Administrative Rules and Procedures

The City Administrator or designees shall promulgate and establish administrative rules
and procedures based on the general policies outlined herein covering such areas as:
a. Hours of work/work schedules;
b. Pay plan and pay periods;
c. Performance appraisal systems;
d. Personnel records and reports;
e. Temporary work assignments and transfers;
f.

Use of city vehicles and mileage reimbursement;

g. Outside employment;
h. Seniority and impact of seniority;
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i.

Safety procedures;

j.

Job related injury procedures;

k. Other related internal administrative personnel matters.

SECTION 3

3.1

EMPLOYMENT CATEGORIES AND CONDITIONS

Full-Time Employees

Full-time employees are those who work thirty (30) hours or more per week on average
over a full calendar year period. Due to the nature of certain work assignments,
departments such as Police and Parks may observe a schedule that does not conform to
the hours when City Hall is open to serve the general public.
3.2

Part-Time Employees

Part-time employees work less than thirty (30) hours per week on average over a full
calendar year period.
3.3

Temporary Employees

Temporary employees are hired as relief for vacation or for seasonal work.
3.4

Employees Exempt From Overtime

A salaried employee who supervises others and/or manages a department or office may
be classified as overtime exempt pursuant to federal law. Currently the following City
positions are exempt from overtime compensation: Chief of Police, City
Administrator/City Clerk, Police Lieutenant, Police Manager of Support Services,
Director of Public Works/City Engineer, Finance Director, and Parks Director.

SECTION 4

4.1

RECRUITMENT AND SELECTION

Employment Opportunities

The recruitment, selection, appointment, and promotion of employees shall be
accomplished in such a manner as to promote equal employment opportunities for all
persons without regard to race, age, color, religion, sex, sexual orientation, gender
identity, genetic information, national origin, political affiliation, veteran status, or
disability and shall be in compliance with all State and Federal guidelines.
4.2

Reemployment Of A Former City Employee

A former employee shall be required to compete for a position with any other qualified
applicants and if selected will be considered a new employee.
4

Retirement benefits from past service, if any, shall be determined under the provision of
the retirement plan currently in force for City employees.
4.3

Entrance Selection And Appointment

The department head shall make a selection from qualified applicants for a vacant
position and shall recommend the appointment to the City Administrator for approval.
4.4

Recruitment For Vacant Positions

All full time or permanent part time City positions are required to be posted both
internally and externally for a minimum of ten (10) days. The department head or his/her
designee will prepare a job announcement and make it visible to all employees, as well
as post it on the City’s web site. Openings will be posted on the appropriate external web
sites for the respective position. Any exceptions to the posting requirements require the
written approval of the City Administrator. A vacancy may be filled by an eligible City
employee if that employee meets all the requirements of the position without outside
posting of the position. Appointments or promotions to the service of the City will be on
the basis of merit and efficiency as determined by such factors as knowledge, skills and
ability, training, education, and experience.
4.5

Employment Of Relatives

The hiring of persons who are immediate family members of current City Officials or
employees is prohibited for permanent part-time or full time positions.
Immediate family member for purposes of this section is defined as: Spouse; children
(including stepchildren); parents and siblings and the respective parents and siblings inlaw; stepparent; and uncle, aunt, nephew and niece.
If two (2) employees become married to each other or become otherwise related as
immediate family members, they may continue to be employed by the City, provided that
neither position has direct or indirect supervision over the other position, there are no
special scheduling requirements, and the relationship does not create any job
performance problems. If any problems occur that are attributable to the relationship,
appropriate action will be taken, possibly including disciplinary action and/or termination
of one of the individuals.
If a supervisory relationship does exist or other potential work-related problems are
identified prior to marriage between employees, transfer to other departments may be
considered, if available. Employees must be qualified, and a vacancy must already exist
to accommodate such a transfer. The transfer shall be made as soon as a change can
be effected, but in no event shall such a situation exceed ninety (90) days. If such
transfer of one (1) of the employees cannot be accomplished for whatever reason within
ninety (90) days of the marriage, one (1) of the employees, as determined by the
department head in consultation with the affected employees, must resign his
employment, or shall be terminated from employment on the basis of such factors as
criticality of position and past job performance.
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SECTION 5
5.1

PROBATION

Objective

The probationary working period shall be regarded as an integral part of the employment
screening process and shall be utilized for closely observing newly appointed or
promoted employee's work, for securing the most effective adjustment of a new
employee to their position, and for rejecting any employee whose performance does not
meet the required work standards.
5.2

Duration

Employees - The probationary period for employees other than public safety employees,
whether originally appointed or promoted, shall be a minimum period of six (6) months
and may be extended at the discretion of the department head with the approval of the
City Administrator. Such an employee who is transferred to a new position or is
promoted shall begin a new six (6) month period of probation for that position upon
assuming the new position. However, a transfer or promotion alone will not affect an
employee's use of entitled leaves.
Public Safety Employees - The probationary period for public safety employees shall be
a minimum period of twelve (12) months and may be extended at the discretion of the
department head with the approval of the City Administrator. A public safety employee
who is transferred to a new position or is promoted, shall begin a new twelve (12) month
period of probation for that position upon assuming the new position. However, a
transfer or promotion alone will not affect an employee's use of entitled leaves.
5.3

Removal From Probation

Only upon written recommendation by the department head and approval by the City
Administrator shall an employee be removed from probation and granted regular fulltime status.
5.4

Salary Increase During Probationary Period

Employees shall not be eligible for a merit salary increase until they have satisfactorily
completed their respective probationary periods. Employees are eligible for cost-of-living
adjustments during their probationary period.
5.5

Termination During Probationary Period

At any time prior to recommendation and approval for regular full-time status, an
employee may be terminated by the department head with approval of the City
Administrator. Notice of termination shall be in writing and shall be provided to the
employee. A copy of such notice shall be filed in the employee’s personnel file.
5.6

Rejection Following Promotion
6

Any employee who fails to qualify during a probationary period following a promotional
appointment shall be reinstated to his/her former position if such position has not been
filled. If the position has been filled and there does not exist a vacancy in a position for
which they are qualified, the employee shall be terminated however put on an eligibility
list for the position they previously held or for a new position for which they would qualify.

SECTION 6

6.1

EMPLOYEE CONDUCT

Workplace Harassment

Purpose:
It is the policy of the City of Sunset Hills to provide all employees and volunteers with a
workplace that is safe, comfortable and free of harassment. It is our policy to prohibit all
forms of harassment at work, including harassment based on age, race, color, religion,
sex, sexual orientation, gender identity, genetic information, national origin, political
affiliation, disability or veteran status. All employees are responsible for complying with
the policy against Workplace Harassment.
Policy:
Any employee who engages in harassment, who permits employees under his/her
supervision to engage in harassment, or who retaliates or permits retaliation against an
employee who reports such harassment: is guilty of misconduct and shall be subject to
remedial action which may include the imposition of discipline or termination of
employment.
Sexual harassment is prohibited and includes any sexual advance, requests for sexual
favor and other verbal or physical conduct of a sexual nature when:
o
Submission to such conduct is made, either explicitly or implicitly, as a term or
condition of employment; or
o
Submission to or rejection of such conduct is used as a factor in any
employment decision affecting any individual; or
o
Such conduct has the purpose or effect of unreasonably interfering with any
employee's work performance or creating an intimidating, hostile or offensive
working environment.
Harassment, on the basis of protected classifications other than sexual harassment,
includes slurs and other verbal or physical conduct relating to an individual's age, race,
color, religion, sex, sexual orientation, gender identity, genetic information, national
origin, political affiliation, disability or veteran status, or being a member of another
protected classification. Harassment is defined as behavior which has the purpose or
effect of creating an intimidating, hostile, or offensive working environment, or has the
purpose or effect of unreasonably interfering with an individual's work performance, or
otherwise adversely affects an individual's employment opportunities.
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1. This policy prohibits sexual advances, requests for sex (with or without related
threats and promises of favors or other benefits), or other verbal or physical
sexual conduct that could have a harmful effect on any employee's work
performance or create a hostile or offensive work environment.
Examples of "sexual harassment" include:
o
Obscene or sexually suggestive comments about a person's body;
o
"Off color" language or "dirty" jokes of a sexual nature;
o
Slurs, threats, repeated commands or other offensive verbal or physical
conduct relating to a person's sex or sexual orientation;
o
Sexual flirtations, advances or propositions, communicated verbally, by touch,
or in writing;
o
Use of sexually degrading words to describe a person or a group of people;
o
Any display of sexually explicit photographs, drawings, greeting cards, articles,
books, magazines, or other printed items; or
o
Unnecessary touching of any part of another's body.
2. Sexual and other forms of harassment at work are strictly prohibited, whether
committed by employees (management or non-management), vendors, citizens,
or volunteers. Under this policy, managers or supervisors cannot threaten or
imply that giving into or rejecting sexual advances will influence any decision
regarding your employment.
3. Sexual and other forms of harassment by an employee will result in disciplinary
action up to and including dismissal, and may lead to personal legal and financial
liability. You are encouraged to report your complaint if you believe you have
been subjected to any form of harassment at work or during a work related
activity.
4. Complaints of sexual and other forms of harassment at work will be promptly and
carefully investigated. Under this policy, your manager or supervisor cannot
retaliate or try to harm you in any way if you choose to file a harassment
complaint.
5. If you have concerns about harassment at work by anyone, including managers,
supervisors, co-employees, guests, citizens, volunteers or visitors, you should
immediately bring those concerns to your supervisor's attention or you may
contact ANY manager or supervisor with whom you feel comfortable discussing
the situation.
6. If an employee is subjected to or witnesses harassment, it shall be the
employee’s responsibility to report such action to his/her department head, or to
the City Administrator if the complaint is against the department head, or to the
Mayor if the complaint is against the City Administrator. If such action is known
by supervisory personnel, it is the responsibility and the obligation of the
supervisor to report such activity to the department head or the City Administrator
immediately.
7. The investigation may include interviews with all persons having direct
knowledge of the unwelcome behavior, including the person who made the
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complaint, the person accused of sexual or other harassment, and other potential
witnesses.
8. Your privacy and the privacy of the person accused of sexual or other
harassment will, to the extent possible, be kept confidential.
9. At the conclusion of the investigation, the investigator will review the findings with
the person(s) who made the complaint. If the investigation reveals that the
complaint is factual, appropriate corrective action will be taken to prevent the
harassment from occurring again, up to and including discharge of any
employees believed to be guilty of harassment. In any case, particularly in
situations where the facts uncovered during the investigation are inconclusive or
unclear, management will ensure that all parties are reacquainted with the policy
prohibiting sexual or other harassment at work.
6.2

Outside Employment

For all regular, full-time employees, their job with the City shall be their primary
employment. No employee of the city shall use his/her position to gain additional
employment outside of the City service and no employee shall, in any way, allow such
additional employment to interfere with or influence his/her obligations and duties to the
City. No employee shall accept any additional employment which results in a conflict of
interest, or apparent conflict of interest or the appearance of impropriety, or which
adversely affects or impacts upon the functions, activities, or reputation of the City.
When working with any other public or private organization, no employee shall wear
uniforms or clothing purchased by the City or identified with City employment unless
prior written approval is granted by his/her department head. Department heads shall be
notified of any outside employment.
6.3

Gifts and Gratuities

City employees and officials are prohibited from directly or indirectly soliciting any gifts or
gratuities from any persons doing or seeking to do business with the City. Further,
employees and officials shall not accept or receive any gifts or gratuities, directly or
indirectly, whether in the form of money, services, loans, travel, entertainment,
hospitality, things or promises or in any other form under circumstances in which such
could reasonably be expected to influence the performance of official duties, or where it
could reasonably be presumed to be a reward for any official action.
6.4

Political Activity

A. Paid employees shall not be involved with political activities either in favor of or
against any candidate, incumbent, ballot measure, or political party during working
hours. An employee may not use City property, time or other personnel during their
working hours on behalf of a political party, candidate or issue. No employee may make
any contribution to the campaign of a candidate for City office. Employees engaged in
activities which are funded in whole or in part by Federal funds shall comply with the
limitations of the Hatch Act as summarized herein.
B. Activities listed in this Section are permitted for City employees on their own time. These
activities apply to County, State and national elections and to municipal elections outside the
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City. These activities are not permitted while the employee is on duty, on any City property or
in a uniform normally identified with the City.
C. Each employee, including an employee engaged in an activity financed through Federal
funds, may:
1. Register and vote in any election.
2. As an individual, privately and publicly express an opinion on political subjects
and candidates except as modified in Subsection (C)(8) below.
3. Be a member of a political party and participate in its activities consistent with this
regulation.
4. Sign a political nomination, initiative, referendum or recall petition as an individual,
except for City elective positions or propositions.
5. Make a financial contribution to a political party, group or candidate except for
elective positions or propositions in the City.
6. Be politically active in connection with a question which is not specifically identified
with a political party, such as a constitutional amendment, referendum or issue of a
similar character not pertaining to the City.
7. Display bumper stickers, signs, posters or pamphlets on private property for the
endorsement of candidates or issues, except for elective positions and propositions
regarding the City.
8. In City municipal elections, register, vote and express privately an opinion on
candidates and propositions.

D. In addition, an employee who is not engaged in an activity supported by Federal funds
may:
1. Take an active part in the management of political campaigns, except for elective
offices and propositions within the City.
2. Directly or indirectly solicit, receive or account for funds for a partisan political
purpose except as prohibited by this regulation.
3. Solicit votes in support of, or in opposition to, a partisan or party office.
4. Initiate or circulate partisan nominating or recall petitions.
5. Serve as a delegate, alternate or proxy to a political party convention.
6. Drive voters to the polls on behalf of a political party or partisan candidate except
for City municipal elections.
7. Endorse or oppose a partisan candidate for public office or political party office in a
political advertisement, broadcast, campaign literature or similar material.
E. Prohibited Activities.
1. Employees covered by the Hatch Act are prohibited from engaging in those
activities listed in Subsection (D) above.
2. No employee may use any official authority or influence for the purpose of
interfering with or affecting the result of an election or nomination for office or directly
or indirectly coerce, attempt to coerce, command or advise another official or
employee to pay, lend or contribute anything of value to a party, committee,
organization, agency or person for political purposes.
3. No employee shall engage in political activities involving City municipal elections
except as expressly permitted in Subsections (C) and (D) above.
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4. While bumper stickers, signs and posters may be displayed on private vehicles
parked in a City employee parking area, such materials, as well as pamphlets and
buttons, may not be displayed on City vehicles, City property or by an employee on a
City work site.
5. Activities prohibited for an individual employee are also prohibited for groups or
organizations of employees, even though the specific activities are being performed
by a non-employee as a representative of the employee group.
6. Activities permitted in Subsections (C) and (D) above are prohibited when an
employee is on duty, including break periods. They are also prohibited on City
property and when an employee is in uniform normally identified with the City.
7. An employee shall not use an official City title or make reference to employment
with the City in political advertisements, endorsements or speeches.

6.5

Employee Candidacy For Office

A City employee may seek election to a partisan political office. Such employee shall be
placed on an unpaid leave of absence from the time a declaration of candidacy is made until
the completion of the elective process. During this leave of absence, the employee shall not
use an official City title in political campaigning other than in a biographical description of the
employee's experience nor shall official authority be used to affect the result of the election.
If elected to political office and such office is clearly inconsistent, incompatible, in conflict with
or inimical to duties as a City employee, the employee shall terminate City employment prior
to assuming the elected position.
An employee may be a candidate for a non-partisan board such as, but not limited to, a
school board or a library board or fire district, while retaining active City employment and, if
elected, may retain the City position.
An employee who declares an intent to become a candidate by circulating or authorizing the
circulation of a nominating petition for elective office of the City shall be placed on immediate
unpaid leave and shall not exercise any of the duties of their position. Such unpaid leave
shall continue until the conclusion of the elective process. Should the employee win said
election, the employment shall be terminated when they are sworn into office.
An employee subject to the provisions of the Hatch Act may not be a candidate for partisan
elective office.
Pursuant to Section 67.145, RSMo., and notwithstanding the other provisions of this
Section, a Police Officer employed by the City may engage in any otherwise lawful political
activity while off duty and not in uniform, may be a candidate for elected or appointed public
office if otherwise lawful without having to go on unpaid leave, and may hold elected or
appointed office subject to termination of employment as required by the provisions hereof.

6.6

Conduct And Ethics

A. The actions of employees of the City reflect not only upon the employee but also on
the whole organization. Pride in the community and the work performed is encouraged.
Each employee should act in a respectful, professional and responsible fashion so as to
be as much above criticism as is possible given the circumstances.
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B. All requests on the part of City personnel for donations of money, goods or services
for the benefit of the City, one (1) of its departments, boards or volunteer organizations
shall be referred to the City Administrator prior to making any such requests. The City
Administrator shall make a determination as to whether or not said solicitation shall
proceed, and whether or not said solicitation should be approved by the Board of
Aldermen.
C. All selling or soliciting of goods, services or money by City employees intended to
benefit the City must be approved by the City Administrator in advance of such activity.
All selling or soliciting of goods or services on behalf of anyone other than the City by
City employees to members of the general public or other City employees during
working hours is expressly prohibited.
D. Employees shall not engage in any conduct which impairs their ability to perform their
official duties or causes the City to be brought into disrepute. However, this manual and
City policies do not restrict employee discussions regarding the terms and conditions of
employment.
E. Employees shall be neat not only in appearance but in their surroundings, and they
shall keep their place of work as neat as possible and all subject to the requirements of
tasks assigned to them.
F. City employees shall uphold the Constitution of the United States of America and of
the State of Missouri and the ordinances of the City of Sunset Hills and all other State
and City laws, including but not limited to state ethics laws set forth in Chapter 105
RSMo.
G. City employees shall make no unauthorized promises of any kind binding upon the
duties of the office because a government employee has no such authority to bind a
public entity.
H. City employees shall expose corruption wherever discovered.
I. A City employee in his/her official capacity shall not assist any person or entity in the
sale of any goods or services by permitting his/her endorsement of said goods or
services to be used for advertising purposes.
J. Employees shall be held financially responsible for damages or losses due to their
negligence.
6.7

Courtesy

City employees shall be courteous to the public. Employees shall be tactful in the
performance of their duties, shall control their tempers and exercise the utmost patience
and discretion, and shall not engage in argumentative discussion even in the face of
extreme provocation. In the performance of their duties, employees shall not use coarse,
violent, profane or insolent language and should not express any prejudice concerning
race, religion, politics, national origin, lifestyle or other protected status.
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Notwithstanding the above, no employee shall be expected to withstand abuse,
discrimination or unreasonable provocation. In the event of such a situation, the
employee is strongly urged to retreat and report the incident to his/her immediate
supervisor for resolution.
6.8

Formatted: Font: Bold

Dress Code

Employees of the City of Sunset Hills are expected to present a neat and professional
appearance appropriate for the position which they hold. Employees are expected to
exercise mature discretion in appearance, dress and demeanor.
This applies, in general, not only to day-to-day business activity but also to
circumstances outside the work place when the employee is functioning in a business
context and representing the city. This policy is intended to provide a guideline for
appropriate dress and is not intended to be comprehensive or definitive. It is not
possible to list every article or piece of clothing that is appropriate or inappropriate.
The city will take into account special occasions, medical, religious or other
appropriate issues in making exceptions.
Appropriate attire depends to some extent on the nature of the individual’s job and job
duties. Suits, ties, skirts or dresses are not mandatory everyday attire but should be
worn based on job responsibilities and when appropriate for the business activity in
which the employee may be engaged on a day-to-day basis.
General attire for city hall employees is defined as “business casual”. The only
exception is that city hall employees may wear jeans on Fridays unless otherwise
directed by their department head. The City Administrator may designate dress down
days in certain circumstances.
Clothing should not be excessively tight or loose fitting and shall fit the individually
reasonably well. Clothing shall not be revealing or suggestive. Clothing must be neat,
clean and shall not be excessively wrinkled, faded, stained, dirty or torn.
Denim and jeans of any color, whether worn as pants, skirts, jumpers, shirts, vests or
jackets, are not considered suitable attire for any employee except on Fridays or
designated dress down days. Athletic shoes or flip flops are not considered suitable
attire for any employee except on designated dress down days.
Lettering or Logo’s shall be permitted on shirts or blouses including “City of Sunset
Hills”, manufacturers logo’s or similar appropriate lettering or symbols. Inappropriate
symbols, advertisement for specific businesses or products, candidates or political
causes are not acceptable.
All employees are expected to be neat and clean. Personal grooming shall be
considered a part of the dress code. This includes general cleanliness, hair, hands,
and visible body parts. Tattoos that are visible to the public and are deemed
offensive, immoral or present an unprofessional appearance shall be covered with
clothing or a bandage type material to prevent visibility.
Any employee found to be in violation of this policy will be sent home to change and
will not receive compensation for time at work while inappropriately dressed or while
away from work to change. Repetitive violations may be cause for disciplinary action.
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Questions as to appropriateness should be addressed to the department head or City
Administrator. Each department head will be held accountable for enforcement of the
provisions of this code in his/her department.

6.98

Facilities And Equipment

City owned vehicles are generally available to employees to facilitate performing job
related duties and shall be used for official business whenever possible and practical.
City employees are expected to use City owned automobiles solely for that purpose. Use
of Police Department vehicles and equipment is subject to department policies.

SECTION 7
7.1

MANAGEMENT RIGHTS AND RESPONSIBILITY

Personnel Records

All personnel records are kept by the City Clerk and are confidential except as otherwise
provided by the Missouri Sunshine Law. Under certain circumstances, however, the City
can and will release certain information, as a matter of public record, to third (3rd) parties
without the specific approval or consent of the employee. Such disclosures will be limited
to verification of periods of employment, compensation and eligibility for rehire by the
City. Under all other circumstances, unless otherwise required by law, an employee or
former employee must sign a release form provided by the City Clerk before information
concerning the employee's work history or employment will be provided to anyone.
Employees releasing personnel information about others without proper authorization
may be subject to disciplinary action. Upon request, employees or former employees
may inspect their personnel files during normal work hours. Employees should notify the
City Clerk of any changes in address, name, phone number or other information
concerning your employment.
7.2 Emergency Situations
In the event of catastrophe or extreme emergency, a department head or his/her
designee may require employees to report for work for extended periods.
7.3 Departmental Procedures
Each department is authorized and encouraged to establish its own operational
procedures to aid in the operation of that department. All departmental
procedures shall be in harmony with the Ordinances and Resolutions adopted by
the Board of Aldermen, and the City’s Personnel Rules and Regulations. Such
operational procedures may be revised at any time by the City Administrator or the
Board of Aldermen.
7.4 Employee Evaluations
It is the policy of the City to evaluate each employee a minimum of once each year, after
the successful completion of a probationary period. Performance evaluations shall be
reviewed with the employee by the immediate supervisor, signed by the supervisor and
the employee, and filed in the employee’s personnel file. The employee’s signature on
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the performance evaluation instrument is not to be construed as agreement with the
supervisor’s ratings. The signature merely signifies that the employee has reviewed the
evaluation and discussed it with the supervisor.

SECTION 8
8.1

PAY PLAN AND PROVISIONS

Promotions

When an employee is promoted to a position in a higher pay grade, the employee’s
salary shall be increased to the minimum step of the higher pay grade in compliance
with the City’s pay plan, or 5%, whichever is higher.
8.2

Demotions

When an employee is demoted, he/she shall be paid at a rate, which is within the range
of the lower position in compliance with the City’s pay plan.
8.3

Transfer

A transfer is defined as a lateral reassignment of an employee to another department.
8.4

Merit Increases

Advancement to a higher pay rate within an established range shall be called a merit
increase. All merit increases shall be based upon the performance of the individual in
the position measured against established job performance criteria. Merit increases may
be granted subject to approval by the City Administrator and budget approval, after
documentation by the appropriate department head, including, but not limited to, the
most recently completed performance evaluation for that individual.
8.5

Performance Evaluations

Performance evaluations for City employees shall be conducted annually. They may
however, be conducted more frequently at the discretion of the department head or at
the request of the City Administrator. Evaluations of department heads shall be
conducted by the City Administrator. The Board of Aldermen shall conduct evaluations
of the City Administrator. Job descriptions shall be used when conducting performance
evaluations.

SECTION 9

9.1

EMPLOYEE BENEFITS

Health Insurance

Full-time employees working at least thirty (30) hours per week on average over a full
calendar year period are eligible to participate in the City’s contracted group health
insurance program. From time to time, formal bids for health insurance are solicited in
an effort to insure that the most cost effective and comprehensive coverage is provided
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to eligible employees. Single or family coverage is available. Costs for the employee’s
premium and optional family coverage are shared by the employee and the City.
Effective July 1st, 2019, retirees are no longer eligible to remain on the City’s group
health or dental plan upon separation. Retirees will remain eligible for COBRA
continuation coverage per Section 9.4 and applicable law.
9.2

Life Insurance

All full-time employees are provided life insurance for the beneficiaries of their choice in
an amount equal to their annual salary by an insurance company selected through a
competitive bidding process. Total premiums are paid by the City of Sunset Hills.
9.3

Dental Insurance

Full-time employees are eligible for dental insurance selected by the City through a
competitive bidding process. The City pays the employee’s premium. Optional family
coverage cost is borne by the employee on a payroll deduction basis.
9.4

Extension Of Benefits

Federal Law (COBRA) permits employees and covered dependents to choose to
continue health and dental coverage, at group rates, in certain instances, where
coverage under the plan would otherwise end. Any employee may continue this
coverage for up to 18 months, under most circumstances. Dependents of employees
may typically continue their coverage upon the employee’s death, upon divorce, or upon
legal separation. The City complies with applicable law on such matters. In all
instances, the person continuing the coverage will pay the full premium with no
contribution on the City’s part.
9.5

Retirement Plan

The City of Sunset Hills participates in the Missouri Local Government Employees
Retirement System (LAGERS) at benefit level L7. After six (6) full months of
employment, the City contributes the full portion of the retirement program based on the
wages of each full-time employee.
9.6

Deferred Compensation

The City contracts with authorized companies for a deferred compensation plan
available to employees on an optional basis. Payroll deductions can be made for
employees who choose to participate. Participation information is available from the City
Clerk.
9.7

Education Benefit

All full-time employees shall receive a benefit, paid quarterly, for having acquired
education during employment as follows: For a two (2) year Associate Degree - $250.00
per year. For a four (4) year degree - $500.00 per year. For a Master’s Degree $750.00 per year.
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9.8

Social Security

All City employees shall participate in the Federal Old Age Survivors, Disability and
Health Insurance Program. Employee’s contributions are deducted each payday and
are matched by the City pursuant to Federal Law.
9.9

Training And Conference Attendance

Training and conference attendance expenses incurred for an employee’s professional
development which are approved by their Department Head or the City Administrator as
beneficial to the City of Sunset Hills, shall be paid by the City subject to the availability of
funds as provided in the annual budget.
It is intended that all reasonable costs incurred as a result of authorized travel shall be
reimbursed in accordance with the following guidelines:
1. Transportation. The least expensive but most direct mode of transportation shall be
used when traveling out of the area for official business. City staff cars should be used
whenever possible. Reimbursement for use of a personal vehicle, when authorized, shall
be at the prevailing mileage permitted by the Internal Revenue Service. No
reimbursement shall be granted for damage, repairs or towing of personal vehicles used
for City business. When traveling by air, the coach fare shall apply except in extreme
cases when other timely options are not available. Reimbursement may also be claimed
for parking or tolls but receipts should be obtained, if possible. Auto rentals and/or use of
taxicabs are permitted if alternate modes of local transportation are not available.
2. Lodging. When an overnight stay is required for authorized travel, the City will
reimburse for the actual cost of such lodging for the employee. The employee must
secure the lowest rate available when reservations are made at the selected hotel.
Receipts are required for reimbursement.
3. Meal expenses. Reimbursement for meals, at a reasonable rate, will be permitted.
Receipts should be obtained. Banquets and/or other meals that are included within the
official program or agenda are fully reimbursable. No alcohol may be purchased or
reimbursed with City funds.
4. Other expenses and non-City employees. Transportation, meals and lodging
expenses for non-City employees, such as spouses or other such persons, should be
deducted from all receipts submitted for reimbursement. Expenses incurred for personal
entertainment are not reimbursable under any circumstances.
5. Registration fees. Expenses incurred for registration fees for conferences, seminars,
conventions or special meals may be reimbursed. Attendance at such reimbursable
functions must be for the public purpose, i.e. training, education, legislation or
technology that can be directly or indirectly beneficial to the City of Sunset Hills.
6. Travel and expense claim. Any reimbursement due must be requested on a travel and
expense claim form which are available in City Hall or from the Finance Director. All
receipts should be attached to this claim form.
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7. Travel advancement. The Finance Director shall approve all advancement for
estimated reimbursable travel or expenses. These advancement requests shall be
submitted in writing to the Finance Director, with the City Administrator's approval, on an
approved form that is used for all official travel. These forms are available from the
Finance Director. Upon returning, the remaining reimbursable travel will be approved
and granted provided the proper expense receipts are produced.
8. Failure to attend. Any employee who is unable to attend a conference or function must
make every effort to minimize the cost to the City. Failure to attempt to cancel any
registration, lodging reservation or airline ticket may result in the City assessing these
costs to the employee.
9.10

Uniforms And Clothing

Employees required to wear uniforms will be provided with such clothing allocations as
deemed appropriate by the department head with approval by the Board of Aldermen.
The employee may wear uniform clothing only in route to and from work, unless
authorized by the department head.
9.11

Park And Recreation Benefit

All full-time employees (and dependents and spouses of all full time employees) shall
receive City park and recreation facility memberships free of charge. Classes, services
to all park programs and special events will be available at a 50% discount off of the
resident rates. The city will sponsor the registration of teams whose roster is made up of
employees (full time or part time) to play in leagues at SSH facilities.
Part time employees and elected officials (and dependents and spouses of all part time
employees and elected officials) shall receive 50% discount off resident rates for all park
programs, special events and facility memberships
9.12

Workers Compensation

An employee who suffers an injury or illness that is work related and covered by the
Missouri State Division of Workers Compensation, is eligible to receive medical
treatment and compensation benefits while absent from work.
9.13

Disability Insurance

All full-time employees are eligible for the City’s long term disability income plan.

SECTION 10
10.1

ATTENDANCE AND LEAVE

Hours Of Work

The hours during which City offices will be kept open for business shall be determined
by the City Administrator with approval from the Mayor and/or Board of Aldermen.
10.2

Scheduling Hours Of Work
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All Departments shall observe and keep office and working hours necessary for the
efficient transaction of services.
10.3

Attendance

Employees shall be on time and in attendance at their work in accordance with these
rules and departmental regulations. All departments shall keep attendance records of
employees, which shall be reported to the Finance Director or his/her designee on the
form and on the dates specified.
10.4

Compensatory Time

Compensatory time is time off from work given in lieu of monetary payments for overtime
at the option of the employee, in accordance with the Fair Labor Standards Act.
Compensatory time may be charged in increments not less than 15 minutes. The use of
compensatory time is subject to the approval of the Department Head.
10.5

Overtime

It is the policy of the City to avoid the necessity for overtime work. When overtime work
is necessary and consistent with protection of the lives and property of the citizens of
Sunset Hills, and the efficient operation of the several departments, such overtime shall
be authorized in advance by the department head but shall be kept at a minimum. The
rate of overtime compensation for eligible employees shall be 1-1/2 times normal pay.
If a non-exempt employee is called to work outside of a normally scheduled workday, or
is called back to work after having completed a regularly scheduled work day, the
minimum time of which compensation will be made is two hours.
10.6

Holidays

All full-time employees will be granted the following holidays with pay:
New Year's Day
Martin Luther King Day
Presidents Day
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Friday following Thanksgiving Day
Christmas Eve
Christmas Day
In the event a holiday should occur on a Saturday, the Friday immediately preceding will
be observed, and in the instance where a holiday falls on a Sunday, the following
Monday will be observed as a holiday. Any employee who uses unscheduled leave the
day before or after a holiday, will not be paid for the holiday, unless otherwise authorized
by the department head.
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All departments shall be staffed as directed by the City Administrator through the end of
the scheduled work day or shift. If an employee wishes to take off early prior to a
holiday, they must take PTO or compensatory time according to policies in place. This is
a matter of Personnel Policy and is not at the City Administrator or department head's
discretion.
10.7

Holiday Pay And Overtime

Employees required to work on a Holiday will receive a day of pay for the Holiday in
addition to pay for time worked. Overtime (1 + ½ times the normal pay) will only be paid
under overtime conditions, for time worked in excess of 40 hours per week or 8 hours
per day. An employee may elect to earn compensatory time in lieu of monetary payment
for holidays worked or holiday overtime earned pursuant to section 10.5.
10.8

Holidays For Part-Time Employees

Seasonal, part-time and temporary employees will not be entitled to any holiday pay.
10.9

Paid Time Off (PTO) Leave

Upon completion of one (1) year of continuous employment, each full-time employee
shall be entitled to annual PTO leave with pay in accordance with the following schedule.

128 hours per year after one (1) year of continuous service.
168 hours per year after five (5) years of continuous service.
208 hours per year after fifteen (15) years of continuous service.
Eligibility for this leave shall be effective on the anniversary of the employee’s starting
date.
Part-time, temporary, or seasonal employees shall not earn or be paid for any PTO time.

A maximum of sixty four (64) PTO hours may be accrued and carried over for use in the
following anniversary year.
PTO leave requests for vacation must be submitted to the department head for approval.
Department heads will take into consideration seasonal demand and acceptable staffing
in their respective activities. Priority will be given in PTO scheduling based on a
combination of job responsibilities, needs of the community, tenure of the employee, and
the timeliness of the request.
When the use of PTO becomes necessary due to illness, it is the responsibility of the
employee to notify his/her immediate supervisor prior to normal starting time or as soon
as possible thereafter that they will be using PTO. Unless proper notification is given,
PTO will not be approved unless emergency conditions make it impossible to provide
notification.
At termination of service, the City will provide pay for any unused PTO hours. There will
be no PTO pay for an employee arbitrarily leaving the job without notice of resignation of
at least ten (10) working days or that has not completed his/her probationary period.
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10.10 Sick Leave Accrual
Effective with their first anniversary date following June 1st, 2020, employees will no
longer accrue sick leave. Existing sick leave hours can be used but not replaced.
When the use of sick leave becomes necessary due to illness, it is the responsibility of
the employee to notify his/her immediate supervisor prior to normal starting time or as
soon as possible thereafter that they will be using sick leave. Unless proper notification
is given, sick leave will not be approved unless emergency conditions make it impossible
to provide notification.

Sick leave may also be used for an employee to care for a sick family member (spouse,
parent or child).
At termination of service, the City will not provide pay for any unused sick leave hours.

10.11 Extended Sick Leave (ESL)
Extended Sick Leave (ESL) is accrued at a rate of five (5) days per year beginning with
the date of hire. ESL is accrued bi-weekly at the conclusion of each pay period. ESL
shall accumulate to a maximum of one thousand and forty (1,040) hours and is
transferable from year to year.
For both full-time and part-time employees, ESL can only be used starting with an
employee’s third consecutive day off work. PTO or sick leave must be used for the first
two days of absence. If the employee does not have any PTO or sick leave available,
any time between the exhausting of PTO and beginning of ESL will be unpaid. A day off
is considered as one normal work shift, regardless of the number of hours in the shift.
Any exceptions to this rule require the written authorization of the Department Head and
the City Administrator.
Any time that an employee uses ESL, a doctor's certificate documenting an illness must
be provided to the department head.
ESL leave may also be used for an employee to care for a sick family member (spouse,
parent or child).
At termination of service, the City will not provide pay for any unused ESL hours.
10.12 Bereavement Leave
Full-time employees are entitled to bereavement leave according to the following
schedule:
Four work days for spouse, child or parent and up to two work days for other family
members. Other family members are defined as brother, sister, aunt, uncle, father-inlaw, mother-in-law, sister-in-law, brother-in-law, grandparent, grandparent-in-law,
grandchild, stepparent, stepbrother, stepsister, or relative permanently living in the same
house as the employee.
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10.13 Military Leave
Any full-time employee, who is a member of the National Guard or any Reserve Unit of
the Armed Forces of the United States shall be granted, if such duty requires, fifteen (15)
days leave in the same federal fiscal year to fulfill this duty. Such leaves shall be
granted upon submission of verifiable military orders. Compensation for this period of
leave shall be regular pay of the City; less any Military pay received for the period. This
leave shall be in addition to vacation time otherwise earned during the year. In the event
of emergency call up, an additional 30 days may be granted by the City Administrator
with extensions to be considered by them on a case by case basis.
In addition, the City shall comply with all provisions of 38USC §4312 and RSMo. Section
41.730 for returning service members and employment thereof.
10.14 Jury Duty
An employee shall be granted leave with pay when required to be absent from work for
jury duty. Any pay resulting from these conditions shall be submitted to the Finance
Director. The employee must submit documentation of the absence from the
appropriate source.
10.15 Leave Without Pay
An employee shall be granted leave without pay for just reason with the approval of
his/her department head or the City Administrator for a maximum period of three (3)
days. An extension may be given with the approval of the City Administrator.

10.16 Voting Leave
An employee eligible and registered to vote in any election held within this State or the
State of Illinois or any primary election held in preparation for such election, on the day
of such election, shall be entitled to leave from duty (if on duty) which would allow
sufficient voting time between the time of opening and closing of the polls.
This section shall not apply to a voter on the day of election if there are sufficient hours
while the polls are open in which the employee is not on duty. The authorized
supervisor shall specify the hours during which an employee may be granted voting
leave.

SECTION 11
11.1

FAMILY AND MEDICAL LEAVE ACT “FMLA”

Covered Employees

All permanent employees who have worked for the City for at least twelve (12) months
and have, in the previous twelve (12) months, rendered at least one thousand two
hundred fifty (1,250) hours of service are eligible for FMLA leave.
11.2

Leave Entitlement
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A. Military FMLA leave: eligible employees with spouse, son, daughter or parent on
active duty or called to active duty in the National Guard or Reserves in support of a
contingency operation may use their twelve (12) week entitlement to address certain
qualifying exigencies. Qualifying exigencies may include attending certain military
events, arranging for alternative childcare, addressing certain financial and legal
arrangements, attending certain counseling sessions and attending post deployment
reintegration briefings. FMLA also includes a special leave entitlement that permits
eligible employees to take up to twenty-six (26) weeks of leave to care for a covered
service member during a single twelve (12) month period. A covered service member is
a current member of the armed forces, including a member of the National Guard or
Reserves, who has a serious injury or illness incurred in the line of duty on active duty
that renders the service member medically unfit to perform his or her duties for which a
service member is undergoing medical treatment, recuperation or therapy; or is in an
outpatient status; or is on the temporary disability retired list. For purposes of this policy,
a "rolling" twelve (12) month period will be used, measured backwards from the date an
employee uses FMLA leave.
B. Basic FMLA leave may be approved for a maximum of twelve (12) weeks in a twelve
(12) month period. For purposes of this policy, a "rolling" twelve (12) month period will be
used, measured backward from the date an employee uses any FMLA leave. The City
requires that the employee concurrently use any accrued, unused vacation or sick leave
as part or all of the twelve (12) week period.
The FMLA guarantees the right to a leave without pay for all eligible employees. An
eligible employee is entitled to a total of twelve (12) workweeks of leave during any
twelve (12) month period for one (1) or more of the following reason(s).
1. The birth of a son or daughter of the employee in order to care for such son or
daughter.
2. The placement of a son or daughter with the employee for adoption or foster
care.
3. The need for the employee to care for the spouse, child or parent of the
employee when such spouse, son, daughter or parent has a serious health
condition.
4. An employee's serious health condition that makes the employee unable to
perform the functions of his/her position.
C. A "serious health condition" is an illness, injury, impairment, or physical or mental
condition that involves hospitalization or continuing treatment by a doctor. The
term "serious health condition" is intended to cover conditions or illnesses affecting one's
health to the extent that in-patient care is required, or absences are necessary on a
recurring basis or for more than a few days for treatment or recovery. Examples include
heart attacks, most cancers, strokes, severe respiratory conditions, spinal injuries,
appendicitis, pneumonia, injuries caused by serious accidents on or off the job,
pregnancy, the need for prenatal care, childbirth and recovery from childbirth.
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D. When in-patient care is not involved, the regulations defining "serious health
condition" require that the absence from work, or incapacity in performing other daily
activities in the case of a family member, be for a period of more than three (3) days in
addition to requiring the continuing treatment of a health care provider.
E The entitlement to leave for birth or child placement expires one (1) year after the date
of childbirth or placement. Childbirth or placement leave is to be taken in one (1) block of
time up to twelve (12) weeks, unless the employee and the City agree otherwise.
F. An employee's entitlement to leave for a serious health condition may be taken
intermittently or on a reduced-time schedule that reduces the regular workday or
workweek. If the employee requests intermittent leave or leave on a reduced-time
schedule that is foreseeable because the employee has a planned medical treatment,
then the department head, with approval from the City Administrator, may transfer the
employee temporarily to another position for which the employee is qualified. The
department head, with approval from the City Administrator, may place the employee in
an alternate job that would better accommodate the recurring periods of leave than
would the employee's regular job but the City may not reduce the pay and benefits of the
employee in the alternate job.
G. In cases in which the need for leave is foreseeable, such as an expected birth or
planned medical treatment, the employee is required to provide his/her department head
or City Administrator with at least thirty (30) days' notice before the date the leave is to
begin, along with a written declaration of intent to return to work after the leave. When
circumstances prevent the employee from giving the thirty (30) days' notice, the
employee is to provide notice as soon as practicable. In cases of leave for planned
medical treatment, the employee is required to make a reasonable effort to schedule the
treatment so as not to unduly disrupt the City's operations.
H. If a husband and wife both work for the City, they are limited to a total of twelve (12)
weeks of leave in a twelve (12) month period for childbirth, adoption placement or caring
for a sick parent.
11.3 Verifying Leave Requests.
A. Employees are required to verify the need for leave due to a serious medical
condition of the employee or a member of the employee's family. In general, requests for
leave will be granted based on a certification issued by a health-care provider. The
employee is required to provide upon request and in a timely manner a copy of such
medical certification to his/her department head who shall forward it to the City
Administrator for approval.
B. Section 103(b) of the Act describes sufficient certification. All certificates must contain
three (3) statements:
1. The date when the serious health condition began.
2. The probable duration of the condition.
3. The appropriate medical facts known by the health-care provider regarding the
condition.
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C. If the leave request is to care for a family member, the certificate must contain a
statement that the employee is needed to provide such care.
D. If the leave request is for the employee with a serious medical condition, the
certificate must include a statement that the employee is unable to perform the functions
of his/her position.
E. If the leave request is for planned medical treatment and the employee wants
intermittent leave or leave on a reduced-time schedule, the certificate must state the
dates when the treatment is to begin and the duration of the treatment. If the intermittent
leave request is necessitated by a serious medical condition of the employee or a
member of the employee's family, the certificate must state that there is a medical
necessity for the intermittent leave and how long the leave will be needed.
11.4 Validity Of Leave Requests.
Should the City Administrator doubt the validity of the leave request it may require the
employee to obtain a second (2nd) opinion from a second (2nd) health-care provider of
the City's choice. The City bears the cost of obtaining the second (2nd) opinion. If the
second (2nd) opinion conflicts with the original medical opinion, then the City
Administrator may require, at the expense of the City, which the employee obtain a third
(3rd) opinion from a health-care provider mutually agreed upon by the City and the
employee. The opinion of the third (3rd) health-care provider will be final and binding on
the City and the employee.
11.5 Employment And Benefits Protection.
A. The basic thrust of the FMLA is guaranteed leave; an essential element of that
guarantee is the right of the employee to return either to the position he/she left when
the leave began or to an equivalent position with the same benefits, pay, and other
terms and conditions of employment. The FMLA specifies that right and requires the City
to maintain coverage for the employee under any group health plan for the duration of
the leave. The City may subsequently recover premiums paid if the employee fails to
return to work (unless the employee suffers a continuation of the serious medical
condition). The City may require the employee to furnish medical certification that the
employee is able to resume work.
B. The FMLA provides for an exception to the general rule of full restoration of
employment benefits. The City may deny reinstatement to a salaried employee who is
among the highest-paid ten percent (10%) of the City's work force, but only if such denial
is necessary to prevent substantial and grievous economic injury to the operations of the
City.
11.6 Prohibited Acts And Means Of Enforcement.
The FMLA makes it unlawful for the City to interfere with, restrain or deny the exercise of
any right under the Act or to discharge or otherwise discriminate against an employee
who opposes practices made unlawful by the Act. The Act further provides that it is
unlawful to discharge or otherwise discriminate against an employee because the
employee files a charge under the Act or otherwise participates in any inquiry or
proceeding under the Act.
11.7

Maternity
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An employee shall be allowed reasonable unpaid break time to express breast milk for
her nursing child for one year after the child’s birth each time such employee has need
to do so, in a place other than a bathroom that is shielded from view and free from
intrusion.
11.8 Other Parental Leave
Pursuant to Section 105.271 RSMo, a foster or adoptive parent employed by the City
may use accrued sick leave or any leave granted without pay to biological parents to
take time off for purposes of arranging for the foster or adopted child’s placement or
caring for the child after placement, and a stepparent as defined in 453.015 RSMo may
use accrued sick leave or any leave granted without pay to biological parents to take
time off to care for their stepchild.
SECTION 12 AMERICANS WITH DISABILITY ACT “ADA”
12.1 Policy Statement
The City will provide reasonable accommodation for qualified persons with disabilities
who are employees, or applicants for employment, and who can perform the essential
functions of the job with or without accommodations, in compliance with the Americans
With Disabilities Act (ADA) and all applicable Federal, State, and local laws.
12.2 General Provisions.
For any employee of the City who becomes permanently physically or mentally disabled
and is rendered incapable of performing the duties assigned to his/her position, the City
shall take all steps to reasonably accommodate the employee and help overcome the
particular impediment involved, unless to do so would impose an undue hardship on the
City.

SECTION 13
13.1

SAFETY

Employee Responsibility

It is the responsibility of all City of Sunset Hills employees to conduct themselves in a
manner that is safe to the employee, fellow employees and the general public. It is an
employee's duty to report to his/her supervisor or members of the Safety Committee any
condition or practice which he/she thinks might be unsafe. Equipment which is felt to be
unsafe should not be operated and the unsafe condition should be reported immediately.
13.2

Safety Committee

There shall be a Safety Committee established comprised of employees from all
departments. The Committee shall from time to time make recommendations to improve
safety to the City Administrator.
13.3

Personal Accidents

When an employee is injured on the job, he/she should report the injury immediately to
his/her supervisor and obtain medical assistance. All employees of the City are covered
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under Worker's Compensation. These benefits usually consist of compensation and all
medical expenses. As soon as possible, a report of the accident should be completed
and furnished to the department head and/or Finance Director so as not to jeopardize
the injured employee's rights to Worker's Compensation benefits or medical expenses.
Even if the injury is slight and no lost time is involved, a report must be made. This is
necessary to protect the employee in case a future disability results because of the
injury. The Worker's Compensation report shall be completed by the injured employee
and/or his/her supervisor and signed by the supervisor. The forms which are necessary
to report accidents are available in each department's office or in the office of the
Finance Director or his/her designee. It is the employee's responsibility to submit all bills
received to the Finance Director or his/her designee as soon as possible.
The responsible department head will in all cases submit an accident report to the Safety
Committee describing the accident, the probable causes, and any preventative action
taken. The Safety Committee shall review the report and make recommendations to the
City Administrator.
13.4

Vehicle and Equipment Accidents

Equipment and vehicle operators involved in accidents must notify the Sunset Hills
Police Department immediately for investigation and report. He/she should also notify
his/her supervisor and department head. The department head shall notify the Finance
Director immediately so that the insurance carrier may be apprised of the accident.
An operator involved in an accident with a City vehicle outside the City limits must notify
the appropriate law enforcement agency immediately for an investigation and report.
He/she shall also notify his/her department head and request that a copy of the accident
report be submitted to the Finance Director.
Any employee involved in an accident while using a City vehicle or equipment must
submit to a drug and alcohol screen as soon as is reasonably possible.
The responsible department head will in all cases submit an accident report to the
Finance Director and the Safety Committee describing the accident, the probable
causes, and any preventative action taken. The Safety Committee shall review the report
and make recommendations to the City Administrator.
13.5

Hazards

All employees will be alert to any conditions anywhere in the City which may cause
accidents or injury and shall report such conditions immediately to their supervisors. The
City will promptly investigate such conditions and if it finds the conditions unsafe, will
take appropriate corrective action.

SECTION 14

COUNSELING AND DISCIPLINE

14.1 General Provisions
Except as otherwise justified by circumstances, the City shall generally follow the
principles of progressive discipline and shall base such discipline on the type of
misconduct involved and the total facts giving rise to the discipline, including, the
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employee’s work record. Serious misconduct and/or substantial violation of law may
result in substantial disciplinary action without prior progressive disciplinary action.
All employees are expected to comply with the provisions of the Personnel Manual of the
City of Sunset Hills and with generally accepted norms of work behavior which will reflect
favorably on the personnel system and the City. It is the City's philosophy
that discipline is to be used to help correct behavior rather than to punish, when
corrective action is sufficient to protect the interests of the City and other employees.
Consistent action will be taken in similar circumstances so that all employees are treated
with fairness and uniformity.
In conjunction with the personnel rules and regulations and the legal principles of
affirmative action, no employee shall be reduced in pay or position, laid off, suspended,
demoted or discharged or otherwise discriminated against for race, color, creed, national
origin, religion, sex, sexual orientation, gender identity, age, disability, veteran status, or
political affiliation.
14.2 Types of Discipline
Since violations of certain regulations are more serious than others and because each
situation must be weighed individually, no specific disciplinary action is mandatory.
Depending upon the severity and frequency of the infraction, one (1) of the following
actions may be taken:
Verbal warning: When a minor infraction of conduct occurs, the department head will
meet with the employee to discuss the infraction. An explanation of the unacceptable
conduct will be made as well as recommendations for corrective measures. The
employee will be advised that reoccurrence of the infraction will result in more serious
disciplinary action. A written accounting of the verbal reprimand will be placed in the
employee's personnel file.
Written reprimand: Moderate offenses or failure to respond to a verbal warning will
result in the issuance of a written warning. The department head shall state in writing the
nature of the infraction, prior record of similar misconduct and the date and time the
incident occurred. One (1) copy shall be placed in the personnel file, and one (1) copy
shall be given to the employee. A meeting, as described under "verbal warning", will be
held with the employee to fully explain the action being taken.
Suspension: Suspension is a temporary relief from duty which may be imposed on an
employee as a penalty for substandard performance, violation of departmental rules or
regulations, administrative instructions or repeated lesser infractions. An employee may
also be suspended for the duration of an investigation of alleged violations of City or
departmental rules and regulations as well as criminal charges. A suspension from work
(with or without pay) may be invoked by the City Administrator upon the
recommendation of an employee's department head. The length of the suspension will
be determined by the City Administrator and will depend on the seriousness of the
offense. A written statement shall be submitted to the employee specifying reasons for
the suspension. This statement will be included in the employee's personnel file.
Demotion: Demotion shall be considered a change in job classification from one position
to another with less responsibility and a lower maximum rate of pay. This action is
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normally taken because of inefficiency, or an employee's inability or lack of qualifications
to perform the duties of the position in which the employee is presently working, or for
disciplinary reasons. The demotion may only be authorized by the City Administrator,
and written notice shall be given to an affected employee before the effective date.
Termination: Upon the recommendation of an employee's department head and with the
prior approval of the City Administrator, an employee may be discharged at any time at
the discretion of City management.

SECTION 15
15.1

SEPARATIONS

Resignation

To resign in good standing, an employee shall give written notice to their department
head at least ten working days prior to the effective date of his/her resignation. Such
resignation will become part of the employee’s service record. Employee must resign in
good standing in order to be considered for re-employment with the City.
15.2

Dismissal

The City of Sunset Hills is a 4th Class City under Missouri law and as such reserves the
right to remove employees at will subject to applicable law.
15.3

Rights Of Employees

Employees who separate shall receive payment for all earned compensation and
certified compensatory time, and those employees who have completed at least 12
months of service shall receive payment for all earned vacation days which have not
been taken as vacation leave prior to the date of separation. Any monies owed the City
by the employee for whatever reason or reasons will be deducted from the employee’s
final compensation.

SECTION 16
16.1

DRUGS AND ALCOHOL POLICIES AND PROCEDURES

Purpose

The governing body of the City has a legitimate governmental interest in enforcing a
drug and alcohol free work place, to protect the public and public funds, to ensure that
City vehicles are safely maneuvered on the streets of the city, to ensure that city
employees are not under the influence of drugs or alcohol while on duty, to ensure the
safety of the employees of the City and to ensure the safety of participants and/or
citizens utilizing our facilities.
16.2

Definitions

“Alcohol or Alcoholic Beverage” means any liquid that has an alcoholic content in excess
of 3% by volume.
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“Drug” means any substance (other than alcohol) capable of altering the mood,
perception, pain level, or judgement of the individual consuming it.
“Prescribed Drug” means any substance prescribed for the individual consuming it by a
licensed medical practitioner.
“Illegal Drug” means any drug or controlled substance including, but not limited to,
substances controlled or prohibited by Federal or State Law, the sale or possession of
which is illegal without a prescription.
“Positive Drug Test” means positive identification of a drug or metabolite, which has
been confirmed by scientific laboratory tests.
“Reasonable Suspicion” means any articulable belief based on specific facts and
reasonable inferences drawn from those facts that an employee is under the influence of
drugs or alcohol.
“Random Drug Testing” means using an outside organization to conduct random drug
testing for positions required by State of Missouri (Commercial Driver's License), United
States of America and/or employees in a first responder position (Police officer,
lifeguard, etc.)
16.3

Alcoholic Beverages

No alcoholic beverage shall be brought into or consumed on City premises, except in
connection with City events as authorized. In such cases, consumption shall be
voluntary, in moderation, and responsible.
Drinking or being under the influence of alcoholic beverages while on duty is cause for
discipline, up to and including termination.
16.4

Prescription Drugs

Prescription drugs shall be used on duty only in the manner, combination and quantity
prescribed. Under no circumstances should such drugs impair an employee's ability to
safely perform their duties.
Any employee whose use of prescription drugs results in an act or acts to the detriment
of the City, including, but not limited to, excessive absenteeism, tardiness, on-duty
accidents, or poor work and the act does not warrant termination, may be referred for a
screening examination, and/or back to their private physician. Appropriate disciplinary
action may also be administered.
16.5

Illegal Drugs

The use of an illegal drug while on duty, being under the influence of an illegal drug
while on duty, or the wrongful possession of an illegal drug while on duty or on City
premises, is cause for termination, or other appropriate discipline, and shall be referred
to law enforcement.
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The sale, trade or delivery of illegal drugs by an employee to another person is cause for
termination and referral to law enforcement authorities.
16.6

Pre-Employment Testing

As a condition of employment, and after a conditional offer has been extended, an
applicant for full-time or part-time employment shall be required to submit to a preemployment drug and alcohol test. Refusing to sign a consent form, refusing to take a
test, or obtaining a positive drug test will exclude an applicant from further consideration.
16.7

Current Employee Testing

The City may require a current employee, at City expense, to undergo drug and alcohol
testing if there is reasonable suspicion that the employee is under the influence of drugs
or alcohol during working hours. Circumstances which constitute a basis for reasonable
suspicion may include, but are not limited to, one or more of the following:
1.
2.
3.

A pattern of abnormal or erratic behavior
A work related accident
Direct observation of drug or alcohol use

Reasonable suspicion shall be determined on a case by case basis and the totality of
the circumstances, and when possible, shall be submitted to the Prosecuting Attorney or
City Attorney prior to submitting an employee to testing.
The City of Sunset Hills has the right to conduct random drug testing as required by the
State of Missouri, the United States of America and for all of its employees who are first
responders.
1.

2.
3.
4.

The agency conducts random drug testing on all employees
mandated by the State of Missouri United States of America and
any one in a first responder role. The refusal to take such a test
will constitute grounds for termination of employment.
Employees shall be selected for drug testing on a random basis.
A separate agency will conduct the actual selection.
Where possible, testing shall be conducted at or near the
employee’s place of assignment.
Where the employee appears unable or unwilling to give a
specimen at the time of the test, testing personnel shall document
the circumstances on the drug test report form.
a.
b.

c.

16.8

Reasonable amounts of water may be given to the
employee to encourage urination.
The employee shall be permitted a reasonable amount of
time to give a sample, during which he/she shall remain in
the testing area under supervision.
Failure to submit a sample shall be considered a refusal to
submit to a drug test.

Confirmation Of Test Results
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An employee or job applicant whose drug test yields a positive result shall be given a
second test. The second test shall use a portion of the same test sample withdrawn
from the employee or applicant for use in the first test.
If the second test confirms the positive test result, the employee or applicant shall be
notified of the results in writing by the appropriate Department Head or designee. The
letter of notification shall identify the particular substance found and its concentration
level.
16.9

Consequences Of A Confirmed Positive Test Result

Applicants
Job applicants will be denied employment with the City if their initial positive test results
have been confirmed. Applicants shall be informed in writing if they are rejected on the
basis of a confirmed positive drug test result.
Employees
If an employee’s positive test result has been confirmed, the employee is subject to
disciplinary action up to and including termination. Factors to be considered in
determining the appropriate disciplinary response include the employee’s work history,
length of employment, current job performance, and the existence of past disciplinary
actions.
16.10 Confidentiality Of Test Results
All information from an employee’s or applicant’s drug and alcohol test is confidential
and only those with a need to know are to be informed of test results. Disclosure of test
results to any other person, agency, or organization is prohibited unless written
authorization is obtained from the employee or applicant, or otherwise required by law.
The results of a positive drug test of an employee shall not be released until the results
are confirmed.
16.11 Self-Referral For Drug And Alcohol Treatment
An employee who has developed an addiction to, dependence upon or problem with
alcohol or drugs is encouraged to voluntarily seek medical assistance.
Self-referral to a treatment program may not be used as a defense against a subsequent
supervisory referral for a drug or alcohol test, positive test, or from disciplinary action
resulting from unacceptable job performance.
16.12 Laboratory Testing Requirements
All drug and alcohol testing of employees and applicants shall be conducted at medical
facilities or laboratories selected by the City. Factors to be considered by the City in
selecting a testing facility include:
a.

Testing procedures which ensure privacy to employees and applicants
consistent with prevention of tampering;

b.

Methods of analysis which ensure reliable test results;
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c.

Chain-of-custody procedures which ensure proper identification, labeling,
and handling of test samples; and

d.

Retention and storage procedures which ensure reliable results on
confirmatory tests of original samples.

16.13 No Expectation Of Privacy
All City facilities and vehicles, and all containers therein, are subject to inspection by
supervisory personnel at any time subject to the following guidelines:
Any personal items contained within City facilities or vehicles may be inspected by a
supervisor if there exists a reasonable suspicion that they contain contraband items.
Contraband items include the following:
a.
b.
c.
d.
e.
f.
g.
h.
i.

Alcohol;
Illegal drugs;
Misappropriated City property;
Controlled substance;
Evidence pertinent to law enforcement investigation;
Prisoner’s property;
Stolen property;
Weapons;
Any other items that would substantiate an alleged violation of these
Personnel Policies of the City or a violation of any law.

Separate rules apply to law enforcement personnel under Police Department policies.
The employee who has control over the area to be searched is to be notified prior at the
time of the search and shall be given the opportunity to be present during the search if
practicable.
The searching supervisor shall have as a witness at least one other supervisory
employee.
Employees who obstruct or attempt to prevent a search for contraband or who refuse to
allow an inspection as covered by this section shall be subject to disciplinary action, up
to and including termination.
Employees may use personally owned locks and containers to secure private property
under their control. However, the placement or use of such devices does not extend to
the employee any expectation of privacy over the item or area if said item or area is
within any City facility or vehicle.

SECTION 17
17.1

COMPUTER/INTERNET/EMAIL POLICY

Applicability

The computer system, and network, Internet and E-mail access is the backbone of City
operations and as such is an expensive infrastructure that needs to be monitored and
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protected. This policy applies to all employees and any other individuals who are
provided access to the City’s computer system. Third parties should only be provided
access to the computer system as necessary for their business purpose with the City
and only if they abide by all applicable rules.
17.2

Computers

The hardware and software that make up the City’s computer system and all data on the
system are the property of the City of Sunset Hills. All data, including electronic
messages within the system, are the property of the City and may be public records for
the purpose of retention or accessible via Missouri’s Sunshine Law and Public Records
Law. The City purchases, owns, and administers the necessary software and licenses
and employees may not rent, copy or loan the software, or its documentation.
Employees may not bring in any personal computer or other device including MP3
players to connect to the network without the permission of their department head.
Even the most innocuous games, screen savers, and popular software have the
capability of unknowingly introducing spyware, malware, viruses, and backdoor access
to our system. As a result, no software, applications, or modifications may be
downloaded or made to City-owned equipment. Employees have no expectation of
privacy in their use of any City-owned equipment or computer system. The City may at
any time monitor, retrieve or recreate any files, calendars or computer communications
of any employee. Employees' activities on computer devices or telephone devices can
be reviewed at any time. Employees who leave employment with the City have no
property rights to contents of their E-mail messages or computer files. Supervisors or
managers may access an employee’s computer system and Email at any time.
17.3 E-Mail/Texts
The E-mail system is provided by the City for the purpose of internal and external
business related communication. The system and all electronic messages within the
system are the property of the City of Sunset Hills. Texts sent through City provided cell
phones are also the property of the City of Sunset Hills and employees have no
expectation of privacy regarding such messages.
17.4 Prohibited Uses Of E-Mail
The following E-mail/text uses including sending or forwarding communications are
expressly prohibited:
-

Communications that are disruptive, offensive, abusive, threatening or exceed
the bounds of generally accepted standards of good taste and ethics.

-

Communications of sexually explicit images or messages.

-

Communications that contain anything that might be reasonably construed as
harassment or disparagement of others based on race, age, color, religion, sex,
sexual orientation, gender identity, genetic information, national origin, political
affiliation, or disability, (except as may be specifically required as part of police
reporting procedures including the statements of other parties).
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-

Solicitation for commercial ventures, religious or political causes.

-

Any other use that may harm or compromise the integrity of the City or be
otherwise inappropriate to the city’s organizational philosophy, except for
discussions regarding the terms and conditions of employment.

-

Intercepting, eavesdropping, recording, or altering another person’s E-mail/text
message without authority.

-

Attempting to send E-mail/texts anonymously or adopting the identity of another
person on any E-mail/text message, or using another person’s login or password,
other than with permission.

-

Sending, downloading, or using information or software in violation of copyright
law.

-

Engaging in personal commercial activities including offering services or
merchandise for sale.

-

Engaging in any E-mail/text activity that would create liability for the City of
Sunset Hills.

17.5 Retention
Depending on the content of an E-mail message, it may be considered a formal record
and should be retained pursuant to a departmental, City, or Missouri record retention
schedule. Accordingly, E-mail messages should be written with care with the
understanding they may be public records. Employees should be aware that when they
have deleted a message from their workstation mailbox it may not have been deleted
from the server. The message may be residing in the recipient’s mailbox or forwarded to
other recipients. Unless there is a reason for archiving or retaining an E-mail, employees
should delete sent and received messages regularly as accumulation of files will
degrade system performance and response times. Employees and departments are
responsible for retaining and archiving their own documents, E-mails and other records
and should not rely on system back-ups as an appropriate retention method. Since
space is limited and costly, employees should not be retaining personal E-mails,
documents, spreadsheets, or photos on the system.
Upon notice of a "litigation hold", such retention instructions shall be followed, including
discontinuation of otherwise routine disposal of records.
17.6 Internet
Access to the Internet is provided for work related information gathering and
communication.
17.7 Prohibited Internet Usage
Accessing sites that are pornographic, commonly known as “hate” sites, promulgate
violence or terrorism, or allow gambling are inappropriate and expressly prohibited using
City-owned equipment (except in the course of law enforcement purposes).
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17.8 Personal Use
The City recognizes that occasional personal use of computer equipment, cell phones,
E-mail and Internet is desirable to employees and overly tight restrictions are detrimental
to morale and unproductive to enforce. Such use should be limited and only occur if the
equipment is not needed for City business. Prohibited uses of E-mail and Internet
browsing are violations regardless of whether they occur during work time, non-work
time or during occasional personal use and are subject to discipline up to and including
termination. All uses of City equipment, whether business or occasional personal use,
are subject to monitoring. Excessive personal use will be subject to discipline.
Employees should address questions on what constitutes excessive personal use to
their department heads.
17.9 Implementation and Administration of Policy
It is the responsibility of each individual employee to understand and comply with this
policy. To ensure the safety and uncompromised integrity of the system employees have
the responsibility for reporting inappropriate use or activities to their supervisor.
Department heads are responsible for ensuring compliance with the policy within their
departments. Operational issues and questions should be promptly addressed with IT
support.
SECTION 18
18.1

ANTI-FRAUD AND CORRUPTION POLICY

Purpose

The purpose of this policy is to establish expectations, standards and procedures with
the City of Sunset Hills to minimize the risk of internal and external fraud as well as theft
of City assets or fraudulent financial reporting. This policy addresses the responsibility
of employees for detecting and reporting fraud or suspected fraud, corruption, or
dishonest activities, and provides a means for individuals outside of the City government
organization to report improprieties to the City. The City is committed to protecting itself
and the public from fraud, corruption, and dishonest activities through development and
adherence to policies and procedures for the prevention and detection of fraud,
corruption and dishonest activities. In order to set the proper tone and created and
maintain a culture of honesty and high ethical standards, the City has adopted the
following anti-fraud and corruption policy.
18.2

Policy

The Board of Aldermen and management are responsible for the prevention and
detection of fraud, misappropriations and other inappropriate conduct. City officials also
recognize that a key preventative measure in the fight against fraud and corruption is to
employee individuals who have the highest standards in terms of propriety, honesty, and
integrity. Further, all employees of the City government have a duty to the residents of
the City to ensure that City resources are prudently used in accordance with the law and
City policies. The Board of Aldermen and management is further committed to
implementing sound financial management systems and procedures designed to
safeguard the financial resources of the City through its own initiatives and by positive
and prompt response to independent audit recommendations. It is, therefore, the intent
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of the Board of Alderman and management of the City to promote and ensure the
highest standards of integrity and ethical organization behavior on the part of providing
guidelines and assigning responsibility for the development of sound financial
management controls, and engaging in such actions as necessary to prevent, detect,
investigate and remedy instances of fraud and corruption against the City.
18.3

Fraud and Corruption

For purposes of this policy, fraud is defined as an intentional, false representation or
concealment of a material fact that leads to a financial advantage to the perpetrator or
another upon whose behalf he or she acts. Fraud shall include acts of theft, larceny,
embezzlement, fraudulent conversion, false pretenses, forgery, corrupt practices and
falsification of accounts. For purposes of this policy, corruption shall include the offering,
giving, soliciting, or acceptance of any inducement or reward that may influence the
actions taken by an employee, and shall include other acts as described herein.
Fraud or other wrongful acts include:
• Any dishonest or fraudulent act.
• Forgery or alteration of a check, bank draft or other financial document or
account.
• Falsifying time sheets, expense reports, or other report documents.
• Misappropriation of funds, securities, supplies or other assets.
• Impropriety in handling or reporting of money or financial transactions.
• Unauthorized disclosure of confidential, personal or proprietary information to
others.
• Accepting or seeking anything of material value from contractors, vendors, or
persons providing services/materials to the City.
• Destruction, removal, or inappropriate use of records, furniture, fixtures,
equipment, and/or any similar or related irregularity.
18.4

Preventive Measures

The City recognizes that the implementation of preventive and deterrent measures
guards against corruption and fraudulent activities occurring within the City government.
In an effort to eliminate opportunities that serve as a catalyst for dishonest activities,
management will continuously evaluate the effectiveness of internal control practices
and procedures. Internal controls include documentation and consistent application of
accounting procedures; careful adherence to City Code financial management
requirements; maintenance of financial records in accordance with recognized
governmental accounting standards; thorough documentation of financial transactions;
segregation of financial duties among employees and officials to the extent practical for
a small organization; securing financial records and documents including blank checks
and access to credit cards; securing confidential personnel information; securing access
to financial accounting systems through the use of password protection and limiting
access; periodically modifying passwords; requiring multiple signatures for payment of
funds; implementing purchasing procedures which ensure proper authorization for
approval of purchases; cash handling policies refined to provide for enhanced financial
control over receipting and recognition; conducting internal auditing of financial
transactions from time to time, and cooperating fully with external auditors.
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18.5

Reporting Suspicious Activities

City employees and others have an obligation to report criminal conduct and/or
suspicious activity without fear of retaliation or reprisal. When suspected fraud,
corruption or dishonest incidents or practices are observed by or made known to any
employee, the incident or practice is to be reported in writing promptly and directly to the
City Administrator. Employees may anonymously file complaints or concerns. If the
employee believes the City Administrator is involved, then the employee would report to
the Mayor or a member of the Board of Aldermen.
The confidentiality of employees or others who submit reports of wrongdoing or
suspected wrongdoing will be protected. However, employees and others must clearly
understand that they have no absolute guarantees regarding confidentiality once the
investigative report is turned over to the appropriate law enforcement agencies.
Reports should be presented with the following information: the date on which the
criminal conduct and/or suspicious activity occurred if known, a description of the activity
and the name(s) of anyone involved in the activity.
The reporting individual should refrain from further investigation of the incident,
confrontation of the alleged violator, or further discussion of the incident with anyone
unless requested to do so by management.
18.6

No Reprisals for Reporting Suspicious Activities

It is the policy of the City that no employee shall be subject to recrimination or any other
form of punishment on the basis that they reported what was reasonably believed to be
an act of wrongdoing, violation of policies, or violations of the City’s Code. However, an
employee will be subject to disciplinary action if the City reasonably concludes that the
report of wrongdoing was knowingly fabricated by the employee or was knowingly
distorted, exaggerated or minimized to either injure someone else or to protect the
reporting party or others. An employee whose report of misconduct contains admissions
of personal wrongdoing will not, however, be guaranteed protection from the disciplinary
action. The weight to be given to the confession will depend on all the facts known to
the City at the time it makes its disciplinary decisions. In determining what, if any,
disciplinary action may be taken again an employee, the City will take into account an
employee’s own admission of wrongdoing; provided, however, that the reporting
employee’s conduct was not previously known to the City or its discovery was not
imminent and that the admission was complete and truthful.
18.7

Investigation

The City will promptly and thoroughly investigate situations involving possible fraud,
corruption, or related dishonest activity utilizing such internal and external resources,
including law enforcement officials and agencies, as may be indicated by the nature of
the reported suspicious activity. The investigation requires the full cooperation of all City
personnel. If this investigation uncovers evidence showing fraud, corruption or
dishonest activities, the City Administrator (if not directly involved in the allegations) will
recommend what disciplinary or legal actions may be taken to the Board of Aldermen
who will determine that disciplinary or legal actions should be taken. If the City
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Administrator is directly involved in the allegations, the Board of Aldermen will determine
what disciplinary or legal actions should be taken.
18.8

Conclusion

The City shall constantly seek to improve its financial management, internal controls and
monitoring systems in order to deter, detect, investigate and remedy fraud and
corruption. The City will ensure that these policies and procedures are fairly
administered, widely publicized and provided to all employees. The policies and
procedures will be monitored and updated to keep pace with future developments in
prevention, deterrence, and detection of fraud and corruption.
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RESOLUTION NO. 529
RESOLUTION APPROVING AN AMENDMENT OF THE 2020
CITY OF SUNSET HILLS BUDGET
WHEREAS, Section 67.040 requires fourth class cities to amend any previously approved
budget by resolution. Exhibit A, attached to this resolution, outlines necessary expenditure
budget amendments for the 2020 fiscal year for the City of Sunset Hills. The Finance
Committee has recommended approval of these budget amendments.
NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF ALDERMEN
APPROVES THE BUDGET AMENDMENTS STATED IN EXHIBIT A.
PASSED by the Board of Aldermen this 14th day of July, 2020.

______________________________
Mayor
ATTEST:
__________________________________
City Administrator/City Clerk

PROPOSED 2020 BUDGET AMENDMENTS FOR BOARD OF ALDERMAN
July 14, 2020 Meeting

Account Type
General Fund
Revenue - Charges for Service
Expenditures - Parks and Rec
Expenditures - Parks and Rec
Expenditures - Parks and Rec
Expenditures - Parks and Rec
Expenditures - Parks and Rec
Expenditures - Parks and Rec
Expenditures - Pool
Capital Outlay - Public Works
Revenue - Grants

Account #

01-0000-4430
01-8000-5004
01-8000-7955
01-8000-5510
01-8600-5005
01-8700-5005
01-8700-6140
01-8002-7910
01-5030-9208
01-0000-4838

Account Description

Day Camp Income
Day Camp Salaries
Day Camp Expenses
Seminars/Training
Part time Salaries
Part time Salaries
Contractual Services
Special Program Expenses_Aquatic Facility
Cap Project/Acq - Infra_Sidewalks
Grant - Lindbergh Sidewalks

Net Impact to Fund
Capital Fund
Capital Outlay - Public Works
Net Impact to Fund

7/8/2020

05-5030-9208

Cap Project/Acq - Infra_Sidewalks

Favorable (Unfavorable)
$$

$

30,000
(26,130)
(2,800)
4,600
(4,600)
(10,400)
10,400
(10,000)
(370,000)
370,000

$

(8,930)

$

(94,000)

$

(94,000)

Explanation

Decision to operate day camp at minimal level versus full closure
Decision to operate day camp at minimal level versus full closure
Decision to operate day camp at minimal level versus full closure
Reclassification requested by Parks Director
Reclassification requested by Parks Director
Reclassification requested by Parks Director
Reclassification requested by Parks Director
Subsidy for SH pool members for higher Crestwood pool fees
Lindbergh Sidewalk project expenditures to be reimbursed with grant
Lindbergh Sidewalk project grant proceeds

Lindbergh Sidewalk project expenditures not reimbursed by grant
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AGENDA
BOARD OF ALDERMEN

A closed meeting of the Sunset Hills Board of Aldermen will be held Tuesday,
July 14, 2020 via Zoom, immediately following adjournment of the regular meeting
which commences at 6:00 p.m. There will also be closed votes, if any, and a closed
record of said meeting.
The subject matters of said meeting are (a) litigation in which the City is a party
or in which the City is contemplated as a party, (b) hiring, firing, disciplining or promoting
of particular employees, (c) leasing, purchase or sale of real estate, and d) proposals
and negotiations for contracts, which are the subject matters of closed meetings, votes
and records under R.S.Mo. 610.021(1), (2), (3) and (12).

